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A Letter from ^Glfinn Terrell 

This docmneiU' uets forth the J>uli^ics unej procedures whidi the f\icultS^, 
the Board mu' Regents, ahd tlic udininistnitian of Wnshingloir State 
Univ^fsity 'have agreed will he obsePVedMn the munugement of the nfiairs 
of ihiH University. Tiiese policies J^^ivo beca 'dcveluped. over ninny years, 
and they have been reviseti iriany tiine^. Ikcause of'cluniginp wlrcimv 
siaiices, thj process of revisinn wlil^l^e a cnntiniious' one, , ; - 

The inisic assumption underlyi'^S the .iJevelopment of the system of 
gtwernarrce qf Washington State UniVf^rsity is thaty in general, the various 
components of the University m^^st agree on the ground rules and the 
boundary^ eunditions arSind ^hjt^i^ ^He goverAanee system is built^.Such 
js the case witii the Facultv IVfiViKo^. it p,0vldcs us wiiii -fn ugreedH^pon 
set of guidelfnes for nianaging the atTair^ c)f the institutioij, andcyet we 
.can--clmnge_;any , part, of jhi?...^l^-^^-.w^ Jire agreed th^t a change is 
uppru^riate, , 
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History allcl Objectives . * 

WasjiiiigiiMi, till nrgntiizcd territnry siiiijc liSS.^^^ bec^nno stntc on 
'Niwciiiber I L IK8-). Ilie f x-glslnturs bciicved ifiut cducntirii; was vit:il 
(he dcvelopnteni ut n great new state 4vith all the Mtlvaiitages of the 
oldoi ones, A nuijor guai v/as the cstahhshnien t ^ol" an iiistiiiiticMi that 
should excel in science and mechanic ans btii ^^slunild »jJ IVr general 
higher education -on- equiil/ torins to= all the .people of Wlishingion. 
Federal legblaticMu iirihfee inuin enactments, offered siibstaniiul assist^ 
ajice, . " ' ' 

[Extensive land grants n'?*re giveii the younger states i^irinigh the 
pruvfeiun^ of the Morrill Act of Jidy 2. 18iC Senator Justin S. M(,Mril! 
of Vermont, oiiservjng what the existing c«)lleges had done \\n men in 
tile '^Learned Professions of Law. the "Minisfry , and Medicine/' had llrni 
(aiih iij the^possibilities of "educaliiMi fni l'-\]dershlp" i>l^ the "indiJ^frhd 
classes." T^]Q basic ediicational pliih^sophy of the Morrill Act extended 
t^ir bey ond the scope ot - Hgricuiture= The Inw sp^JitlcuUy appropriated 
certaiii grMnied hmds ''tn the endnwfuent. supp(ui. and manitenaive of 
at !{n^st one ciMlege in each state where the leaduig obieci shall lie* 
widiout cxcliidirm other ciassicai and scientific studies, and inchidiiu; 
military science and tactics, to teach such branches- of learning as are 
rnlated to auricuUure and tlic mechanic arts, in such ananner as the 
legishiturcs of the stuies mas^ respectively presciiher^in oirler in prnnuue 
*lhe Hberul ;nid pr:kctical educatitu^ of the industrial classes in the several 
pursuits atul priHessioiis of life/^ Under this policy, W,n00 acres ssfe re 
granted tlie state of Washington. TlreMneome fronf these prf^perties still 
^^nUributes'to the support oP Wiishington State University.^ 

Supplemr'iting this. pr^JvisiiHi was mSde (llatcfi Act. March 2, 1S8?) 
in ccMinecffan with the so-ealled "laiuL^rant" colleges for establishing, 
agriciiltural expcriincnfstatibns designed ''to promote scicfUiflc uivesti- 
gation and^ experiment respectijig Hlie principles nuul apphcatinris uf 
ngrkultnral science/' * 




Furtlicr laiul yrants wera prtnided io ^iiduw, in eiil'Ii nf tlie ymingor 
stiites, u ''scluinl tin applied i^cierice" lu ^'scliuol oC niines/' The lai\d 
grufU to the sialu oi' Washingloii 'lor Uiis purpose ^was 100,000 acres. 
tVoni which Waslungti)ii Slulc Llniversilv receives curreiu iiicoiiie. 

These three insliliHiuns (agricuhjire add iiie>4(uinic arts, agri^ihural 
expcrinicnt ^tnlii)ns, nfuhrsciiool of apphed science) were united, and nil 
Mareli 28, 1890, tlie Legislature authorised estabiishnient of tiie Instijih' 
titin iiow ufTiciaih— designated .Wifj^hinginn State Uiiiversiiy, Afief'^a 
perii.)d of turbulent poliHicahcniiipetition afiiong ditlLrent sections of the. 
Slate, the town nt^ Pullnian in Wliitiuan C'ounty was selected as the site 
tor llie now school. _ ' ^ 

I he income from llie lands set aside by die t'eLleral '^governnieiil was: 
to' be useil to coiisirucl ^iassnuuns and kduiratories. to prt^^itle scientinc 
. equipmeiu,^ a'nd to employ qualilled instructors. Tliu alraihmenr of these 
objectives was slow^ WSU had its stact in the huinblest i)l^ sctiiiigs. On 
January 13. 18^)2, the ilrsi classes on tlia campus were heid in a 
one-sli^r\^ brick building; a tacully^ of] five menibers served the original 
SiujLMit fiods" oi siM\\ ^ ^ ' . 

The ' ehunges in the presidency , of^ Washington State University 
throughput thc^ years have.Mieen lew. The llrst President was Ckorge 
Lilley. 1891-18^)2; his successor, Juhn W. Ilcsfon/served Irom Decenv 
ber, 18^?2. until Se|^eniber% 1.893, Dr. FEnoch A. Bryan next took over 
"tlie position, which, lie lield until his re4irCMnent in i^M6. Thereafter, for 
twenty-nine years, initil 1 045, ^WSIJ ^continued its growth under tiic 
administration of Dr. I^. 0, Vlcillaiid, Dr. Wilson Conipton served In a 
period of great' expansion aiid clevclopmeni. t>(uii !!)45 until hi*^ resiuna^ 
tiiMi in September. ■ 1 Or ' , Dr, W,^A. Pearl served as Acting 'President 
from this tiinb until April, 1952. Wlicu Dr, C^Clt^ieijt French assunied 
jift'ice. Or, Frencli " served until NoMeniber. 1966. Dr. Wall is Beasley 
served as Acting President t>om Nwvenilier. 1966, until tiic assumption 
o}\tlie presidency by Dr. Glenn Terrell in July cd" 1067. 

llie character and ruiicli{)ns u!^ the Dniversity arc dctenninud by the 
broad terms of the original chartering laws and by later state enuclrnents 
in harnK)ny with the basic fedbral stirtutc'? uMd the yuer Snuth-Lcver Act 
(1914), 0ee Revised Code of Washin^tnii fgr specinu statutes rchunig to 
WSU.)iThis heritage ^]f state and tederal flisv directs tiiu activities of this 
land=grani iristilution into three paths; 

hwnlciion in^both liberal and practical arts Tc> det^e}c)p responsihle 
citli^ens and provide theib witli the protessionul and technical skills 



iitjedcd bj' society, lim p^itpim uhligatus WSU to t'uriii^^ii bucli progrnins, 
^ and nicilities rliat students jnuy develop; . 

s A higli sense ot rcspn-isibiliiy und iiionil vahies. 

■ Ipteltectual curiosity and iiitcgrity, ' * . ^ ■■ 

■ Tlie ability to tliink jugically and conclusivuly. 

' exhe abiUty tt) express' tliemselvcs adequately, both orally nnd in 
wriii/ig. ^ 

B An- imdcrstjinding o/ the processes by which new fticts are devclc^pt'd 
.and llic^abifitv trJ^learn new facts'by oliservarinn and dedu'ction trtnn 
tilings already kiiawn. 

B An understunding and apprcci,Htion p[ tlic fespLnisibilities and privileges 
of citizenship. . ^ 

■ An understanding and appreciation of their persdnal. soduL and voca- 
fionarrelattDnship to thepueiety in which they live, - " - ' 

■ Aptitude in and imde/standjng oribe s kills an d concepts which make 
for cdnipetence in'thein cliosen professiQiial and techincal fl'dds. 




, ■iiesaarch in both' Tu n d a iii en t a 1 and a pp 1 i e d k n o wl e d ge . progr a m 
repeatedly, expanded by statute Mntil the University is now speciHcally 
respdnsibie tlMer.:taw for investigation and experimentation in virtually 
every area of thoii'glVi and activity ^ Including pure and' -applied science, 
agriculturej industrial technolp^* the social scieiices, and the arts. 

roadly stated, the aims of research are iv add^ to knowledge and to 
limply new tacts to- the b&tternient and the enriehnieiu csf lite. ^ 

Extenshnf to make readily available to all citizens the results of 
research and the rfch cultural heritage embc>died in the arts and sciences. 



, This three^rold pattern 6f responsibility, set all land-grant institti- 
tioi|s by their basie cluirter in the Milirrill Act. Iiroadened nationally 
through more than a eentur>^ and iri our o\vn state through eighty^nve 
years, and' ripened through experience and vision into a kind of higher 
education unique jn the histor>^ ol the world, expresses the purpose of 
WSU to strive to be a worthy member of the nationwide land-grant 
system and a vital part of the econ'omy and culture of Washington. 
Teaching young people, seeking better understanding of litc's problems, 
and carrying guidance and help to citizens in all parts of the state 
make up the triple enterprise to whioh the staff of Washington^ State 
University is dedicated. . ■ . 

. ■ , 8 " - > 
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•eedom and -Resppnsibtlitj/' 



The Board of i^cgenis hus Lidople^il ilic rolluvving pulicies: 



FREEDOM OF EXPRESSION 

In un the Vecominuiulutiun of ihc Pro^iclcnL the liuard of l^egcnt^; 

of Wnshitiijluii SUite "University approved a puhcy. ^tutenicnt on "l^'ree- 
doni Uxpressiun and Accumpai^ying Responsibilities" appHuable to all 



fact that the J^Jniversity .will protect the rights of its niembers to dissent 
tif protest, provided those expressiuift do not intertere inntefially ^und 
siibstantially with the" riglits c\f others nor disriipt the processes of^the 
University. In 'order to protect these rights ahU privileges, the Ipllowing 
policies have been estiiblished, in the hope they will provide the conv 
nuinity member with a useiul gauge for the In/iindarics of disseni. 

it is the policy of Nyusliington State UniversiLy to support and pro- 
mote bach individuars right tu express*views and (Opinions l\jr or against 
aijtion^ or ideas in vyhlch a perSiMHias interest,, fo imAKinj/b jVeely wilh ' 
o I h e rs , and to ^^9}V b 1 e pe u ee f y 11 y . It is i m p o r t a i it i o p w n i t out, 1 1 cnv - 
-uvcf, that the A^t;Jto protest and dissent must within rDasqnable 
ground rules. & 

Thi' abo\^ ri^lUs exist 'in equal measure for eawh member of the 
UnivuiMiy eoiuniunity, They exist regardless of the iirotessionai slaiure. 
of the individual and reglirdless of the degree of acceptability among ' 
others of views or opinions advocated, 

hi order to safeguard the rights of every citizen cri/icize and seek 
meanmgful change, oncli ui'Sividual has an iihligation to respect the 
ri^its and opinions of all members of the University comnumity. To 
juaintain the rcyle of constant sel^evaluation. certain responsibilities "iluist 
be observed to create an atniospliere w^icre free inquiry is allowed and 



legitiinate grievances^are nddressed. 

Accordingly, tlie, members of Wasliington State Univjersity insist that 
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the" free expression of views and opinions, svhether by individiuils or by 
groups, be such thai jhc riglits or others are not violated. 

Jhe following conduct interferes with (he rights of others and, there- 
fore, cannot be permitted: 

. 1 . Irften tionul disruption of tlie educational processes and functions of 
•'the 'Universiiy, .including classroom and laboratory :\ctivifies,. offices, 
.services, meetings, or ceremonies. ^ ^ , 

2, hitentipnal and unauthorized obstruction or restriction of free niove- 
nient- of persons or vehicles on the campus or other University property. 

Peaceful picketing is permitted, but such activity must.be confined to 
the^ outside / of University buildings and. must' nftt interfere with or^ 
. restrict the free flow of traftic to and from any University building. 
Picketing of the Wilson Compton Union must be confined to the lobbies 
or to thfi outside of the building. 

3, De ten lion or pkyMLal ubu^e of any person or conduct which threatens 
. immiFient bodily *harm or endangers the Health or safety of ahy person 

Oil any property ownedior controlled' by the University, or in coafiec- 
"fiorriTithTippTawd^^UiTTOrstty functTdril~~^ ~ = =— 

4, hitentionaily, danuigiiig, defacing, or abusing University facilities or 
equipment, ' - 



d stogjs it to the action pio- 
who violate these polkies on 



5, Inciting others -to engage in any of tlie conduct or tojperform any of 
the aqts prohibited herein. (Inciting is ihat advocacy which prepares the 
group addressed for imniinent action arc 
scribed herein,) 

Members of the UniversitM conim unity 
Free do ni of Expression Avill be subject to arrest and/or Unwersity 
disciplinary penaltie.^ Penafties that may be imposedE' includa^ warning* 
censure, suspension, or termination from the Univefsity. Principles of 
due process^ will he observed throughout such procedures. 

RESPONSIB!LnT¥ OF THE PRESIDENT . ^ .1 ^ 

Ordinarily, the disciplinary authority of the .IJniversity will be invoked 
only after completion oP the proceHures established for th^^ review of 
discipline cases and after the individuul has utilized any aj^eal pro- 
cedures .desired. However, in emergency situations, if die safety of one 
or more individuals is imperiledj property is endangetedj or the Univer- > 
sity's ability to functioii is in questionj Cfie President or an authorized 
representative may summarily suspend the faculty member. In all such 
caseSi the individual is entitled to a hearing before the appropriate group 



or official^ as speciried on pages 4S, 53 as soon as such hearing can be held, 
but not later tiian ten d^s after the date of sumniary suspension. During 
the period of inicriifi snspensioii, the individual shall not en^er or remain 
on the campus or other property owned or controlled by I he University, 
except in accordance with uoirditions established by tlitf University. WJicn 
time and other condirions permit, the President will notify the University 
conHnunity that an eniergency sitiuUion exists . , 

CONDUCT RI^GULATIQNS"'^ . . ' 

In applynig disciplinary prueedures. it is essential that the interest of the' 
facudty rhember mvolved iund die general welfare of the University be 
considered. On belialf of its niembers.Jhe University, therefore, reserves 
the riglu to review all cases invulving those individuals. However, the 
University will regard its principal respotisibility for disciplinury action 
as rp siding' withiii the Ujiiversity community, its housing, property, and 
academic pursuits, * ^ " ■ 

Conduct for which faculty inembers are subject to University disci- 
pline falls info^the following c. ories: _ V 

^'"^TTVi^jiinjoTr of the^ poWcy on F ree cl b ni ~d f^ Es pre Ssipiir^^ ^ * ~ ' 

2, Violapon of Atadeniic Standards, , ^ ^ 

3, Forgery, ' alt^ation. or misuse, of University docunients or 
identiflcatien, ' * 1 

4, Falsincation of inforniation submitted to any University official or 
agency, or the oiTering of a false statement in any^ University^ disci- 
plinary prbceedings \ ^ ^ ' , / 

5, Theft of (Or damage to University property or property belonging to 
any member /of the University cummi^nity ^ir eampus visitor. 

6, Use, possession, or purveying of illegal, narcotfc, or dangerous drugs. 
Uni>*ersity pojiey is consistent with state and federal laws which regulate 
the possession, use, sale, and distributici[i of.^rugs, " 



7, lilegal/ possession, illegal use, or s^^e of intoxicating beverages on 
University propeirty. \ 

8, Indecent or obscene conduct on University-owned or con trolled- 
property or at University-supported^ or supervised functions, i 

9, Discrimination against any person hased\on racej national origin^ sex! 
religion, physical appear^ance, or language which deprives that person of 
civil ri^its, cniployriient opportunities, or hdiising or which. In any wayj, 



jnipedes, hinders, delays, or restricis the iiidlvitluars nienibership or 
Mibmiuciit tiilj. pnrticipution in litiy activities of the recognized organi- 
zations of the University, , 

10. Vinlntion. of the tallowing: No luculty nienibcr Jmll huve on \m or 
.her person, in a veliicla, or. otherwise iir l;is or her pDSHession un> ^\ln, 
pistoh or nrearni, at sxplos^^, dnngerous cheniiciils, or otiier dangerous 
wdapDiis or instruments' c^i tlH University cnnipus or other University 
^ properiy exuept as tbllows: . ■ \ ' / 

a. Authorized iaw-cnfbrcenicnt officers sitall be plrniitted to cmry amis 
while'on dut^ and engaged in their regular duties. . ^ , 

h. Actlvifies reqi^irii'ignise of the prohibited items niay be conducted 
upon apprrwal of the activity by tiie Board uf Regents. ' ' 

c. Persons svlth fireanns in their possession shall be permitted to travel 
en rputpjto or ftt)m the Universiiy-provided firearni storage tacilitics, 

I l .fJnlaWfid acts which drrectiy affect ^University programs, s^conimunity 
mei|ibers, or property insofar as they materialiy'^and substantially inter-^- 
Fere with the missions, functions, processes, and goals of the University 
community. 

12. Physical abuse 5f any peisftn on Uiiiversity-owned or GontruHed^ 
property, or on the property of fraternities. sorQrities, or co-op houses 
or at Vni^crsity-sponsdfed^ir supervised functions, or conduct which 
threa^^s or endangers thfe health or safety oft any such, person, 

" ' ^ I. ^ y ) 

13. Illepl entry, atterrtpted entry/or entry in violation of Washington 
State University rules respecting University property^ University' 
controlled property, or University-related property, such/Ur fraternities, 
|ororities, or co-op houses. . .. , / ,^ 

Faculty members should be awar^ of conduct regulations for ca^npus 
guests and visitors: ^ ^ 

J. Tlie rules and regidations prescribed above will be observed by guesti 
and visitors while on the ca: -^.us or other Un1vcrsit>f property. 

2. Guests and visitors on . iiipus or iOther University property who 
willfully refuse to obey nn order of a uniformed campu^ s^^curity officer 
or other law^nforcement -officer to desist from conduct prohibited by 
the above rules and regulations may be ejegted fromXthe premlsei, 
Refusal to obey such an order will subject the person foXarrest under 
thfe provisions of *the Crimiiml Trespass Act, in addition to^ such other 
sanctions as may 'be applicable. ■ , ^ 



SECTIOTy THREE 



Administration and Organization 



The type of organization that will faciHtate Hnsiructional, research, and 
service progrums of Washington State University is one pTOvidin| -for^ 
wide' participation by members of the faculty in deterniiriing' adniinistra- 
tive and educational policies. Organization and administration ale recog- 
nized as means to an' endf not as ends in themselves. Their primary 
purpose is to enable each individual to work productively, under con- 
genial conditions, with as good facilities as the University is able t6 
provide, toward the educational objectives. 

Consultation between administrative offteefs is a regular practice. The 
various unfts of the University provide the means of coordinating related 
teaohingj researcHj and service. The Principal. Administrative Ofricers, the; 
University Senate, the Faculty Status Committee, >ind appropriate other 
committees advise and recommend on various matfers, 

The organization of the principal administrative units irshowaJn the 
chart published %hf ; lhis ManuaL This chart ^ represents , the normal 
chajinels fpr" the ^tjiisideration of University business, 'including »the 
problems of each deflqr.tfTi^cnt or of eacfi iridiyidual. However, any 
employee has the ultimate right to submit' any niatter to the President 
and through him to the Bdarctt)f Regents, ^ ^ \ . 

Policies,, procedures, and regulations relating solely to individual units 
may be adopted if not- inconsistent with' institutional policies eita(|llshed 
by the Board of Regents or by state law. Tliey will not become eflpctive 
if disapproved by the l^rincipal Administrative Officer. Decisidh of^such 
officer, may be appealed td the appropriate Viqe Presidenl or to the 
Pfesiflent and, thereafter, to the Board of Regents. ^ \ 

BOp[D^ OF REGENTS AND EXECUTIVE OFFICERS 

BOARD OF REGENTS . 

Tlie laws establishing Washington State University created an autc^ 
nomous Board of .Regents. As defmed by the Session Uiws of 1891i thq 



Board of .Regents was to consist of five inembers appointftcl by the 
Governor, with approval of the Senute, each for a six-year term. The 
Session Laws of 1949, arncnding the original ^iict. provided for— seven - 
instead* oKjjVe members. The Governor serves :is an advisiuy inember ex 
officio vnfhSbt^ote of the^iglit to hold offiee on the Board. Appoint- 

^ meius to. fill va^cantics^-feHj/ the jlonrd of Regents caused by deatJu 
resignation, or other causes ar&'^^iade for the ujiexpired terni. 
The, anhua! meeting of the Board lif Regents is normally held in 

^ April, Othel meetli*gs arc culled from time to, time during tlie year as 
determinedly -the Boarti;.,, * / ^ 

.."nie duties and rJowers of the- lioard Incliidc" general management of 
the ynlversity .with all its constjtiitnf parts, the care and preservation of 
all property, the constructioT> of needed buildings, and the custody and 
expenditure of alf moneys. The Board, may contract both for services 
and for materials. It determines studetit fees and rixes the salaries tif 

-. emploj'ees. The Board has power to delegnte autliority. In large nieasure, 

* this delegation is to the President opWashingtoii State University, 

Tlie only approach to the Borfrd of Regent^ is througli the President 
of the- University, v^9 is/secretar>' ex ofllcio of the Board, Any 
University conimittetf oDindividuar shall be accorded tlih opportunity to 
present a direct appear to the Board of Regents through this channel. 
' ' ' ■ ' 

PRESIDENT / \ ^ ■ : 

In addition /to being designated by law> as secretary ex officio of the 
Board of I<egcnts, the President a^ general age|ii of tlie Board is the 
chief executive officer, of WSU- Me administers the policies approved by 
the Boafd.of Regents and serves as adviser to the Board on policies and 
operations. He is the agent through whom Representations to the Board 
are regularly made. Other fuiictions of the President' incUide: 

' l.Lcudership in developing policies and organization lor teaching, 
.resaarch, and extension programs, , 

2, Public represehtation j of tlie University, including rcpresentatinn he^ 
fore the Legislature and (Hher state agencies. 

3. Responsibility for the general welfare of students; the development, 
operat^on^ and niaintenance of buildings, lands* and cquipnieiit; financial 
nm tiers pertaining to development, operation, and maintehance of the 
University; tfle administration of regulations adopted by the Board of 
Regents or by the faculty after approval by the lioarth 

Resjponsibilityj deiegated by the Board of Regents, for all appointments, 
promotions, snlaries, leaves, resigniulons. and dismissals* 

S.'Presidlng at meetings of the facLiJty.' 



, EXECUTIVE VICE PRESIDENT 



The Executive Vice President if responsible direc^iP^ to the President and 
serves In his steud as requested. His other specific respwnsihilities inchide 
, Aftlrmutive Action Liiid Speciid Progrurns. Onibudsninru University Pnbli^ 
cations, und Systems and Computing. 

VICE PRESIDENT^ACADEMIC 

_Tlie Vice President- Acudemic is responsible *for the general supervision 
pt the ucudeniic progrum, I lis specinc responsibilities include general 
administration of teaching departments, research units, and extension 
ser\iceSi general administration^ of the niculty personnel program, and 
general supervision of the operatirig budget. .V 

ViCn PRESIDENT^BUSINESS AND I INANCE . ' 

Tlte Vice Pre^dent^rBusiness and Finniice is responsible for all business 
and finance functions and services, except ndmliiistralioh of thcoperat^ 
ing budget, Tlie specific units and lunctions included are Controller s 
Office, Facilities Phmning^'^Genirjjl Services Department, Mousing und 
Food Service, Physical^ Plantv^'Retirement and Insurance Office, Safety 
Office, and Staff PersohngE und the general nnancial adniinist ration of 
:ill ^student and auxiliary enterpRses and supervision of the capital 
budget, 

VICE PRESlDENT-StunENT Aia-AIRS ' 

The Vice president -Student Affairs i^- responsible foj; the admriiistrntion 
and tfbejfginaiion of the student , services pro-am, including the . offices^ 
of the DediO^ of Students, Student^ innancial^^Aids, Residence Living. 
Student Counseliifg Center, ASWSU Activities, Campus Recre^ition^Pfo^ 
gram, Wilson Cnmpton Union, Career Services and Placement Center, 
Student Health Service, and the Campus Sanitajrian. ' 

LECiAE Counsel - ^ 

Under state law, the Board of Regents has a duty to determine tlie 
extent of uuthority and responsibility of the University or of its various 
departments and units, Tlie State Attorney General has appointed an " 
Assistatrt. Attorney General to serve as legal coimsel to^ W^isliington State 
University \t>^ provide legal advice and assistance in these matters. All 
questions of law, unless otherwise ordered in specific c^ses by the Board 
of Ra^CJU.Vor the President, are to be routed to the Assistant Attorney 
General througli the Vice President Busi^iess ancl Finimce. , . 

\:- ' ' • 'Id' 
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PRINCIPi^L ADMlNlSTIUTIVE OFFICERS ' 

Principal Administrative Officers are iha Deans of Academic Units, the' 
Dean of the Graduate School, the Director of Libraries, the Registrar, 
the Director of Adirussions, the Director of Systenis uiid Computing," the 
Director of Intercollegiate Athletics, and others who may be LTppointed 
from lirne to time by the President. ^ \ 
Appointrrients to principal administrative ppsitions are approved by 
the Board of Regents on recomniendatidn of, the President, \Vlien a 

. vacancy in this group occ\irs, the President will normally - appoint a, 
special conimittee to seek out and recommend to him the^best available 
candidates. Specific instructions^ thay be given to such commNtee regard- 
ing special areas or special types of candidates to consid^„Tlie corfl' 
mittee's recommendatiohs are not binding, but they .wiil/Be given careful 
consideration., ' / ^ 

^ Administrative oificers, as such,' have no tenure in their positions; The 
seryice of members of this group is subject to review by the President at 
any time and to periodic formal reviev/ as nutlined below. However, 
Washington State .University desires continuity of competent service on 
.the part' bf its Principal Administrative Officers. ^ 

Members of the facuhy in administrative positions are expected to 
follow policieSi prQcedures^ and regulntlohs pertinent to their admlnistra-^ 

^ live duties. They are' e.^pected to exd'rcisejound judgment, to be wiliing^ 
to accept responsibility, to cooperate with otlier^adniinisjfative units, to 
follow a broad concept of insiitAiJional interests und needs, and^ to 
provide leadership, They have ^general authority and resppiisibility for 
tlie adnilnistration of their respective areas! It is expectbd that goals and 
missions for programs will be developed in .cooperationiwith units in the 
area and with approprinte University officers.- 

JREVJKW OF ACADENiic pKANS AND DlRtfcTOR OF LlBRAUiKS 

It is the policy of the' University that a periodic review of the pei^ 
formance of each Academic Dean and of the Director of Libraries be 
carried out at five-year intervals of service. This performance review 
follows procedures which use, as ii principal point of reference, tho 
position description and the mission statements of the University and 
the major hnit. 

Tills review is conducted by an ad hoe committee, including faculty, 
department heads, students, experienced administratorrof other linits^or 
from other institutions, and, where appropriate in terms of the duties^ of 
the dpan, persons from outside the 'University representing, constituencies 
to whoin the officer has important responsibilities. 

Specinc guUlelines for this review procedure are available from the 

■ ■ ■ ' : Ih ^ ■ ■ . 



Office of the Vice Presldent-AcQdemic. Tlie recommendations of the 
committee are troiismitted as a cunndentiiil repo/t to the President/ 



DEAN OF THE GHADUATK SCIIUUL 

The Dean of 'the Graduate School is responsible for the Lidnunisjraiion 
of the graduate programs in all areas of the University. His ^^^c 
responsibilities include pneral adininistration of the Graduate Facuiy^, 
research units other than those organized within a college, and irltra- 
mural grants^in-ard funds and. federal and other extramural research 
grants and contracts, ^ ' 

DlRECrOR or LIBRARIES 

Tlie Director of Libraries is responsible for the general supervision of all 
Jibraries on the campus. ^ ^ 

* REGISTRAR 

TTie Registrar is ri^snnn^ihln fnr ^rndnnf feglstniticni, iind rncordn, is 
Coordinator of Veterans Affairs, and serves as secretary to the UnivcN 
sity Faculty and the Catalog Subcommittee and Academic Affairs Com- 
mittee of thfc University Sedate, Jie serves as editor of the Universihf' 
Cataiog m\d the Summer Session Buljetin and is responsible for. the 
Annual Time Schedule assignment of open classrooms, and the Hnal 
Qxaminatipn 'schedule. r ' ^ 

DIRECTOR OF ADMISSIONS ' ' - »^ " 

"Tito. Director of Admissions Ms responsible for student admission and 
evaluation, inchiding new Treshmen, advaheed standing students, inter^ 
national students, and former students returning. lie also has* the respon^ 
sibiltty for public relations with higli schools, colleges, and prospective 
students, 4 . 

DIRECTOR OF SYSTEMS AND COMPUTING 

liie Director of Systems and Computing is responsible lor the planning 
and coordination of all coniputing services un campus. 

h \. . 
DIRECTOR OF INTERCOLLEaiATE ATIlLEl^irS 

Tlie ' Director of hitercollegiate Athletics is responsible for the super- 
vision of all atTiletic programs at WSU, 

H^ADS OF ACADEMIC DEPARTMENTS 

) ' / ■' ' ' 1 

Dtam. Subject to ihe approyal of the dean of the college, a department 

12 ^ • , ^ ' 
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head is responsible for organizing and supervising the courses of instruc- 
lion offered by^the departments for distribution of the teac|iing and 
research load, for care of equipment assigned*td or in the custudy of the 
department, and tor supervision of depaitnient funds. 

The department head makes reconnnendatipns to the dean for 
* appointments, promotions, and salaries of ^members oj; the departnient, 
and transacts officiaJ department business with deans, other adminis-. 
trators, and students. 

A depaitment head is expected to provide leadership In the formation 
of dopartmental policies'and to hdUl^ meetings with all available members 
of the faculty on matters of policy. Except as limited by applicable 
general regulations and policies or as otherwise directed by the dean or 
by the Vice President— Academic, it is the department head's responsi- 
Ijillty to execute the policies determined' by this procedure= Wlien this is 
not done, the department he^d should notiry the admhiistrative superior 
and the members of the faculty* of the action being taken and the' 
reasons therefor. Tlie department head must have, however, sufricienl 
■ IdiiiUu^u pciuiii ilitf.inaking and trie exjegution of day-to-day operating 
decisions and the exercise of leadership responsibilities. 



\KUgibiUty, Service as a de^rtnient head is limited..*to professors and 
associate professors in departments in which three or'more persons have 
such rank. If there are fewer than three, assistant" prafeiSois''are also^ 
eligible, Eiigibility is -not dependent upon nor restricted b^ academic 
kniqrity=nor is it iimited to mqmbers'of the present ttaftv 

NPersons eligible to express theif preference for a depart meat head ore 
department faculty members of ail rynks = on permanenj, fulh.time 
appointment with the University, incUiding those on leave syho have 
been mbmbers of that departmental faculty Ibr more than one semester, 
Tills does not Include any person who has'' resigned or who' has been 
notilled'that hf or she will not be recommended^ for reapppktment or 



pBitir 
sWf i 



that his or her employment is to be terminated, and it does include 
courtesy appointees nor faculty members who are: voluntarily leaving the 
omployment of the University. 

Ncmmaiion, Department heads are appointed by the President and 
reported to the Hoard 'of Rcgenis after consideratioii of preferences 
expressed us Ibllows: liach eligibia niember i)J a. department Tnculty, 
Includhig those on leave, shall be provided a form, ordinarily by the 
dean concerned, 'on svhich to axpress a preference for the head from 
among eligible^ faculty members or a desire to select on'e from dutside 
the University/ nach person will be allowed at least one week to 
consider a decision. Forms shall he returned direetry to the dean. 

Within one month uTter the dcpartumnt has indicated Its preference, a 
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^ summary K)f the resulis shall bo reported by the dean to the department 
faculty, the Vice President =Academi^^ und the President. Tlie summary 
to the Vice President Academie sh;if acconipanied by the preference 
forms, which shall nut be .Wuined in ^''C University files aller one year. 

If a majority o:cpress a desire t^ select a head (mm inside, the 
departmenMbut no one candidate t^lswriy tiie department's cliolce. the 

''fiiuuUy ni^bers; with the Resident's Concurrence, will be asked again 
to express thei^ preference from anuJ^S present membcTS of the depart- 
ment'. If\a ntajorlty express a desire to select a head from outsiile the 
department "and tlie^ Pri^sideni coiii^iirs, ^ ^onimittee -of department 
faculty members will be'iippointed by the l^usiUeni, on recommendation 

of .the djan of the unit concernqd^ to prepure a list of candid:i,ies^ for 
departmental consideratiur^. The Presitl^nt niay, after consulting with the 
deaii and the depuhnient, appoint an acting head while the seafck^fbr 
one from off campus goes un in ordQx that, the search need ndr be 
' < conducted in haste, klembers of the departnient will then be given the 
^opportunity ttf express theij preferences i>yni among the names sub^ 

Imitied by the committee, jf no orf-^^**i^pus candidu^^^ accepiuble lu uie 

^department can bq jdtiiitified or if ^^ceptable candidates indicate an 
interest io the piisitioli, fapulty meinf^^rs will be asked again to express 
their preferences ijpvn among present niembers of the department. ^ 

Appointmviit. hiUiil cases/ the "Presidents yftcr consideraliun of these 
^preferehccs imicon'sultafion witlvtlic apprdpnnte administrative officers. 
^ will take any one of fbllowing actiuns: (i) appoinMis head one of 
the two persons having tim higi>^^- preterence as' indieateii by the 
preference Ibrnis; (2) appuini "acting head'' pending additions to the 
departmental taculty and lurthbr considorutionH^r' (^) ^*PP"iiit^is head a 
person not recommended, but only ^**tur consultation with the depart- 
mcni taculty members and with Uie d^^"^ concerned, 

^Tvrm of OfflVc. Except undet -^P^^i^rt circumstances, department 
heads are appointed iW^ terms of fVH'r years. The period of nftlce shall 
ordinarily hegin Sopteniber' 16, Wlieu a pmmw Is appointed effective on 
sonie other dale, as when his predecessor f\u|s to complete bis l\)uf year 
aerm, the lour-yea^Kperiod ^ shall he ^^Mnputed, ft^r subsequent review 
pflrposes^ from thi^-i'ireccding sepi^i"^^r ifi jf the uppoititnieni begins ^ 
prior to Januaiy i 'nnd ^fruni the lyi^^^ing Scpicnibcr 16 if it beginf on 
>M- af^ter January 1. ' " " ! 

A dcpaitment' may initiate eonsid^ratiun Un a change in its leackr- 
^hip, upon, written request direct to tlic Presidents of oiie fourth of Its 
\ members (^^lu not fewer than two Persons). Upon receipt of such 
' request, the President will arrange Tor an expression of opinion on such 
question byaJI eligible members of th^^departmental Taculty. - 
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U^on rcqueM of the^4^resident. the Fmiully Status Cominittee will 
appoint an adviser to the President who is- not a mcnibei of.the Faculty 
^ Suitus Committee. The adviser will participate iii^tiie exchange of opin- 
ion, oral or written, amunu all parties involved. Ininiediatelv after the 

, - I .......... r ^ " 

collectioa of intbrniation and consultation witij appropriate adniinisira- 
tlv^ officers^ the President will render a decision. 

; Appolntnienti may be terniiiiated at any time for disubility, incompe- 
tence, negligence, or equivalent cause if? in the judgment of the Presi- 
dent, the best interests of the departnient or the University require such 
clionge, ■ * - 

Unless otherwise pr^eribed in individual cases, the term of ofnee 
expires *on (the September 15 four years (roiii* the beginning of the 
appointment^ The cognizant dean. In consultation with the degartmenl,. 
shall: request preference reconfiiiendations from faculty six to nine 
months. preceding the expiration of the term of office, 

Tlie above policie* and procedures apply equally to the head of an 
academic progranu* although the head of a program may^e appointed 
fey" a<wo-year term when tlie program head is responsible to more than 
one daon. ' * 

Payment For Services -As Puparmwhi f/aaU, A department head may 
•Mie paid an .udditional sum ^dOiermined by a^ formula which considers 
such variables as student load, faculty numbers- and budget size, includ^ 
ing extramural funding) under the assumpiitui that such person reriders 
addith)nal services. 



FACULTY AND STAFF ORGANIZATION 

Tlvi^ faculty and st:^l' include alT employees, except student eniployees, 
of Washingt(\n State University who have received ofncial^ afipointinents. 
Affiliated personnel who lu^ld courtesy appointments are considered 
nt)nwotiiig members of the faculty, 

For the purpose i)f adnunlstration.i ,the following sfaj'fs have been 
established: (1) Adnnnislraiive, f2)J<esidenl Instructionah (3) Research. 
(4) Librar>', (5) Fxtenslon, (61 Student AfnUrs, (7) Hxenipt Personneh 
and (8) Classilled. Staffs M^ are (acuity, Fxunipt persbiuiel are non^ 
acaclcnilc itftlividuals who are not members of the classified staff, A 
member of the faeully wlu) has varied duties may be claSpSifled on -two 
of more staffs, Wliencver questions arise about the classincation of an 
individuah the final decision will be ntade by the President in consultu' 
tion with the administrative officers concerned. 
* The various stafis are dennad as l(illows: 
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1, Administrative , - , . . • 
Vice Presidents, deans, and directors ns designated by the President. 

t - ■ , L , . 

2, Resident kistructiDnnl f \ y ^ ^ 

The Executive Vice President, the Vice President Auadeniic*, deans 
and directors of teaching units, heads wf teuching departments, and all- 
^ ^ menibers of the faculty who hold acadeniic rank of histructor or. 
above and who regularly conduct the eourse^Jis.ted in tlie catalog. ' 
b, Tlie Registriir, secretary ex oftlcio, - 

3/Research i 
Tlie administrative onicers and professional personnel of the organizep 
research units who devote thenise.lves to projects for wliich funds aro 
earniarked, who drt^c paid at least in part by University funds, and/or 
who XI re accouniiible to the University for/the results of- their research. 

4, iJbiary / « 

The Director uf "Libraries aiid protcssiondl personnel *f the Library/ 

Exteiisioii / 

. a. Tlie adminisfr&tive LMTicers and professional personnel whose work 

pertains primarily io extension services or continuing University 
> Mudies. ^ . 5^ 

6, Student Afiairs ^ , * ^ 

Tlie adniinistrative officofs ,and pfoiesslonal personnel concerned with 
student affairs, ' ♦ * ^ 

7. Exempt Personnel ' ^ 

Confidentiai secretaries, . adniinistrative and personal assistajits to the 
president and "Vice presidents,' executive heads of^ certain^ ninjor adniinis- 
^traiive divisitHis; and approved principal assistants to heads tif admiiiistra' 
^(ive or acadetiiic divisions. ' . , 

5. Classified . ..... 

Non-academic personnel subject to the provjHions of the Higher»nduca- 
tion Civil Service Act of 1 969, inclnding professional andfadministrativo 
personnel^ involved iJj the bu§i;iess and service fhnctiuns^ clerlcar per- 
sonnel, food serviee personneK i^rsonnel involved in the maintenance, 

/operation, and safeguarding of property, and person-nel whcf render 
^ researclf and technical assistanice. (Regululions pertaining/*tO clnsslfie^ 
staff arc oi^ailablc from the Office of Staff Personnel.) 




Compimitii^ T\m faculty includes all niombers of the following func* 
tional staftsV Admniisiralivo, liystdent InstructionaU Researcli, Library, 



Extensitin, unci Student Affairs, Its siailnury duty, which may imi m 
delegatfd, is to fegojiimend ta'Ihe Baurd of Regents llic dindidaies /or 
suitable, deiMrees and ccrliricatus.' " ^ * = 

Duties. The following Faculiy Code of PrufcssionLd l:thics suileK tlie 
ejcpegte^ 'Standard of perjbrrxuinee: FacuHy members luive obligutiuns 
thai^derive from nieiTibership in tlie Unlversiiy coniinunliy. They respecl 
and defertd rhe free inquiry, of associates. In Hie exchange of criticism 
and id^as, they show due respecl for ^tlie opini«ns ofuiiliers, Tliey 
acknowledge rtie contributions of others and strive Id be objective in 
professional judgment of CL^Ieagues. Tliey ucccpt their share of t^aculty 
; responsibilities fo^, the governance of the University and tor its instilu- 
tional intepliy, including pbser^ance of the University's jpublished 
policies and regulations applicable to ^faculty. ^ ' ' 

As of fleers of the Uiiiversity, thc^ faculiy menibers seek ab cm all to 
increii|e its effectiveness. Altliough they observe the stated regulutions of 
the University, they maintain their riglit to criticize and seek revision 
within appropfiate means. In consultatiun wjth departmenl heads, they 
daterniine the amount and character of the AHork to be' done uiuside the 
University with due. regard lo their paranftiini responsibilities within it,, 
WQien considering interrupting or ttrmin^ing their services, j^h.ey rec- ■ 
opiiXe the effects of their decisions upon the programs of the IJiiiversity . 
anj^ due notice^f such intentions, * . 

'As jnen\bers of the community, the t acuity members have the rights 
and' obligations of all citizens. They measure the urgency of these, 
obj^ations in the liglit ofpresponsibilfties tu studenis, lo the prnfcssipn, 
and to the Utiiversity, \Vlien fhey speak or act as privi'ie persons, they 
make clear that they are not speaking or aetihg tor tlie University. As 
citizens who^ are part of an institution that depends* upon freedom for 
its health and integrity, the faculty members have particular ubligations 
to promote conditions of free iiUjujry and to further public Luider- 
standing ot academic freedom. e ' ■ 

'Disciplme. Examples of conduc! that may be caus^ tor disciplinary 
action pfter academic due pjocess include cofidiicl seriously prejudicial 
to the University^ by reason of tleliberale tjr repealed^ infraction of law 
or of conimonly accepted standards t)f nioraliiy, neglect of duty, dis-r. 
honesty* inefllfflciicyj incp[upeleH,cc, insubordination, violafion of Uni^ 
versity- policies and regulutions ccjncernirig Fteedorji c)f Fixpression, and 
discrimination because of sex, race, ni/iiomil origin, religion, huiguage, or 
piiysical appearance. " ■ ' u 

' Meetings. The President of^hc University i^ the gliief executive . 
q|ficer of the faculty, llie* President, or ^h'is designated Veprcsentaiive, 
presides at all meetings of tlie faculty except those called by (he Faculty 
Status Committee, at 'which the chuirman of that committee presides, 
The^ Registrar is secretary ex ofllcio of the faculty. 
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SPKCirnfi DUTIES OF*THE RRSIDENT INSTRUCTIONAL STaI^F . 

llie Resident Instruuiiuiuil StulT will engage in ihe activities of instruc- 
tion and reiearch in. agree inciU witli the foilcnving Faculty Code of 
Professional' Ethics: Protjessars. guided by deep conviction of the wortli^ 
and dignity of the advancement of l^nowledge, rcftognize tlie speciui 
responsibilities placed upon theni. Their primary responsibility to their 
subjects is to ,se.el< and to state tlie truth as they see it. To diis end, 
thev devote their- energies to developing and improving their scholarly 
competence, Tliey accept the qbligatfon to exercl|e critical self-djscipline 
and judgment in using, exiending, and transriiit ting knowledge. They 
practice intellectual honesty. Although they may follow subsidiary inter- 
ests, these interests must never seriously hamper or compromise llieir 
freedorn of inquiry* Tliey have a basic responsibility to theVUniversit'y, 
their departments, and their students to teach, their courses and to 
perform in a conscicntrous manner all instruction%l ias^ related to their 
. courses. > 

* • As teachers, professors encourage the free pursuit of learning in the^ 
students. Tliey hold before them the best scholarly standards of their 
disciplines^ They demonsir^e respect for tlie student as an individual 
and adhere "to their proper role as intellectual, guides and counselors/ 
They make every' reasonable effop^/to foster honest academic conduct 
and to assure that their evaluations of students rennet their true Tiierit, 
Tliey respect, the conndentiai nature of the relationship betsveen pro- 
fessor and student. They avoid exploitation of students for their private 
advantage and acknowledge siguincant assistance from them. They protect 
the students' academic freedom, ^ ^ . \ 

By action or the Board of Regents, the Resident Instructional Staff is 
anipowered to hold meetings ouch year for such purposes as it deems 
necessary, including the adoption of *rcHolutiqns cancerning academic 
and related triatters; the structure^ organization, and operation oC.the 
■ University .Senate,; and other matters relating to the educationai prograrn 
of Washington State University. The Board of Regents has authorized 
the Faculty Status Committee to convenu the Resident instfuctjonal 
Staff during the month of October Qfieach year. 

Tlie Executive Council of the Resident Instructional Staff may call 
meetings of the ftesident Instructional Staff, either on its own initiative 
or upon petition of any unember of the Resident Instruclional Staff, 
providing a majority of the Council votoi to do so, 

SPECIFIC DUTIES OF THE GRADUATE FACULTY ^ ^ 

Tli^ Gryduate Faculty has the responsibility of teaching graduate-level 
courses and semng as heads "of thesis committees in accordance with the 
regulatfcns of the Gracfuate School, 

SPECIFIC DUTiES OF THE SEVERAL UNITS WITHIN THE FACULTY 

Each department, special program, and college is considered a unit. To 




.rticilitote uniformity ©f operation^ the duties of the faculty of each unit\ 
are defined as rollovvs: * _ 

_ 1. Perform the, regular duties of instrtiction^ reseurch, rind service of the 
unit. ^ ' 

2. Serve as the -legislative body in all matters rejating to curricular and 
'educational policies of the unit, so long as such policies do not connict 
with policies approved by the yniversity Senate and/or the Board of 
Regents. Among its responsibilities are the foliowing; 

a. Recommend to the University Senate; 

1. Standards of admission to the unit, ^ 

2. Curricula and courses to be g offered and the amount of credit for 
each course. * ^ 

3. Requirements for graduationL ' ^ . 

b. Consider the appropriation requests. . ^ 

c. Cbnsider the candidates for appointment to positions within the unit.. 

d. Consider the apportionment of work of the unit. ! 

e. Consider the policies of|the unit. 

Ordinarily^ these duties are ifndertaken by the departments or specjal 
programs. If the entire college Is concerned, tlitsejna iters are cortsfdered 
by the members of the college. ^ j . * 

RULES AND PROCEDURES - . ^ 

The quorum for meetings of the faculty, the Resident histriictional 
Staff j and the Graduate Faculty shall be all qualified persons in attend-' 
ance at regularly scHeduled and announced meetings/ Each of these 
bodies shall. be' fre^tp make hs own ruies-oP procedures, but, unless 
rules to the cpntrary are adopted, motions shall pass, by majority vole.^ 

SPEGIFIC DUTIES OF TnErUNiyERSI^Y^ ^ \ 

The purpose of the University, Senate Ms to provide a representative body 
/of the University jpitimunity ta-consiuer and to ni^iiisrs^onimendations 
to the President, to appropriate administrative/offlcials of the University^ - 
and, thro ugli the President, to the Board of Regents on matters affecting 
the^ general welfare of Washington Statq University and its edMcationah 
research, and service ^atftivi ties. \ , ' \, 

The University Seriate shall serve as th| legislative t^Oily oC^ the faculty 
to make recommendations in all matiek . re^iiMnji; faculty action or 
approval of curricular and educational policies of Washington State 
University, including: ^ / / 

L Standards of admission, r / ' 



2. Curricula ^ and/ courses to be offead and the amount of iredit for 
each course, ,^ I ^ 

3. Standards of stfh.ohirship, - 

4. Requirements for graduation, 

5. Tlie academic caJ en da r» ■ . ^ 

- » i* ■ . 

;. ■ • 1 ' ^ . ^ ^ ' . ' 

. The specific duties of the Senate .shall also include, but not be 
limited to, the forniulutiDn oiT recommendations to the President and 
appropriate administrative ofncials of the University with regard to the 
following: ; ^ ^ = ^ 

^- . ■ ' ■ . 

1. Development' and review .^pF pjans an*d pdlides to strengthen the. 
educational propam of t^e University^,, 

2. Revie^ of tlie budget of the University to assess *its general con- 
formity^'^with policies and priorities established or endorsed by the 
&nat^. ■ 

- ^ ^ . ^ ' ; ^ 

.3. Reviev/ of the master plaij for the physical and educational develops 
ment of the University, ■ .\ ' ' ^ \ 

4: Protection and enhancement of academic freedom of members of the 
Uhiversify community. ^ ^ 

5= Presemtioh and extension uf academiq rosponsibility .of members of 
the University community." r : 

6. Promotion of the. gens ral well a re of the University community. 

7/ Reyiev^ of policies concerning the University's relations vvith its sup- 
porting community throughout the state of Washin|ton, 

8: Review of poligfei coptArning the University's relations with outside 
agencies, i , . . ; 

9. Review .of rules and prucedures of tlie Universily^ concerning the 
conduct pf its members. ^ , " " 

. Tlie Ufiiversity Senate Will include a Steering Committee, the duties 
of which I shall include matffers relating to agenda, referral, voting, and * 
elections. The Steering Committee shall also act as ah emergency advi- 
sory couricfl to the- President; and it^ (nay "serve as a Summer Executive 
pommittee to carry out functions delegated to it by the Senate/ / 



EDUCATIONAL POUciES AND^PRdCEDURES 

Tlie educational pblicies ot^Uio^niversity should reflect not^only' the 
charter functions and duties 'of the .institution and the purposes and 
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objectives of the Mornll Act of 1862 and acts of the State Legislature; 

.but also the constructive aims and ends of higlier education ^in a 
democratic society. These policies are recomuiendedjo the Presiden^t by 
the University Senate; ■ 

V\^ien approved by the* President for the Doa'rd of Regenls, these 

• educational policies and procedures are binding on alL unit| of WSU 
until they are pfflc^dly revised or terminated. Any unit^niay at any 
time, by written request to the President, ask for revision or termination, 
of any policy or regulation, but the original remains in, effect until* 
officially changed, unless the President suspends it pending reconsider- 
ation. UntU such action is taken ^ it is the obligation of the jPrincipal 
Administrative Officer concernadto administer the policy or regulatioain 
effect, . . ^ . ' . ^ 

^ ^/ . ^ V. ■ " 

COMMITTEES - \ 

-The committee system prQvides one of the useful ways in which thr 
faculty may participate in matters of^organiEation, administration,, and 
coordi nation of institutional, policies and * programs. Commit tees are 
important to democratic administration, arid they contribute to the 
efficient operation of the. University. . , - " 

FACULTY STATUS COMMITTEE - ^ 

The Faculty Status Committee is responsible to the faculty. It hns nine 
members, each serving for three yearn. Tliree meiribers retire annually at 
the be^nhing of the last week of instruction ^prior to final examinations 
ih4he spring semester and are not eligible to succeed themselves immedi- 
ately. 

Aiiy member of. the faciihy may bring a problem tq tha attention of 
the cofnmittee. r 

Nommations, At o meeting of the faculty, to be held within the last 
Two. weeks of Marclu a nominaling coinmittee composed of two mem^ 
bers of the. Faculty Status Committee and three other rftembers of the 
faculty desipated by the Faculty Status Committee submits to the 
faculty a lisi of six nominees for the three vacancies to be filled at th^ 
be^nning of the last week of instruction prior to final: examinations in 
the spring semester. If there are. viicancies caused by death «r resignation 
during th% previous year, the nominating committee will also subrfiit two 
nominations for each vacancy. Nonilnajions from the floor at a regular 
faculty meeting may also be made. : , ^ 

If membership on the committee frills below seven during any one. 
year, a special election is held to fill vacancies. Nominations at special 
elections are made' in the same way as at the armual meeting. If 
vacancies occur during the*summer* the Faculty Status Gommlttee may 
-appoint members to serve uiViil October 1 of that year. 

■ ■: . I ■ ■ • 
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LlectiniL The ulectiori uf Faeully StiUus Cninniittcc ineinbcrs is by 
mail halh)t. The ballot carries thu names presented by the noniiiuitiiig 
eummitlee. any ndditional names iiuniiiiated in ^lie laeiilty meeilng, and 
space to write m the names of any olTier candidates. This ballot, which 
is nuiiletl u^ (he Mnembcrs of (he lacuity, is in be marked and returned 
within tWif weeks i)f the maihng dale iroin Pullman. The ballots^ are 
counted by the Hare ^ysiem of proportitAJUil representatiou. 

Leave of Ahsvncc- If n jnember (>f the Kaeulty'-Stutus Committee 
goes on leave fo^ a period of tbnr months to a year or for any reason is 
unable to partiiipate in the svork of tho^ committee for a similar period 
of tinic. the cominittee is empowered to appoint a replacemunt lor the 
period of absence- A^nlember sviio anticipates a longer absence should 
redgn so that the vacancy may be filled at the annual election,. 

Ivwcrs n[ tiw Ci^nmittac. The Facuhy Status ConnuUtee has power 
to elect its. own olllcers, tlx dates of its meetings, inak5 its osvn rules of 
procedure, designate other members t)f the laculty to assist in its work, 
,and make reports and reconmiendations to the Hiculty *and U) the 
President. The (unction of the Couunittee on . Faculty Status sindi 
include the conciliation and adjudication of disputes within the fatuity 
and^betwcen members of the (acuity and the administration. The com- 
mittee shaJl make periodic reports (at least annually) to the Senate and 
to the taculty concerning its operations. , ' 

After givmg reasonable notice, it may cull speciar meetings of the 
laculty or any component thereof. Tlic head of the committee presides 
at such meetings. 

By recommendation of the Resident histructional Staff and approval 
of the Boarll of Regents, the Faculty Status Committee is rbquiccd to 
convene the Resident Instructioiiul Staff during the month of October 
of eacli year. ' > 

^ ^ , - 

Am'ssnwntH. For defrnying nbcessary expjen^es of the Faculty Status 
Conunittee, the facliity may vote such assessments as may be necessary, 
Tiiese are payable to tlie treasurer of the conmiittee. 



Si-t^ 11 ON I' OUR 



Faculty Personnel Policies 

Pcrsnnncl policies and procedures of Washington Stutc" Univur^^ity rcprc^ 
sent the cnoperuiive cftoits of the raLiiIty, l!ie adnunislrative orficers. 
and the Board of Regents to devekip aiul maintain a superinr t acuity. 

SVSU ^K\bm\bQ% to the principles and laws o( the state of Washington 
and the Icde'ral governnient, inehiding applieahic l.^xecuiive Orders, rehh 
tivc tu ^ivil Tights, and all rights, privileges, and activities (if the Univer^ 
sity are niade .available without regard to race, creed, color, sex, or 
nationnl- origin. The^ University has endorsed an arfirmative action policy 
for niculiy iniploynienl. WSU subscribes 'lo the 1040 statenicnt on 
acadeniic^ rrccdoni and responsibiliiy of (he American Association of 
University l-rolbssors, 

SELECTION 

Tlie clepartnient (or other unit), v/ith the approval of the Principal 
Administrative Officer, initiates a reconuiiendaiion fVir appointment to 
its niculfy. Hic President, bv delegation of authority from the Board of 
Regents, makes all appointments and submits an annual report to the 
Board of Regents, The Presideni usually discusses wiiJi the Board of 
Regents the appointinent of Principal Ajdministrative Officers prior to 
tlie appointment. livery recomiiicndation ntade through appropriate 
channels to the President should include, Irom individuals ptofessioriully 
competent to judge, three recent letters with respect to the professional 
education, training, experience, and other qualifications of the person 
recoinmended. 

Adherence to, or membership in, an organization, jroup, or move- 
m^^ ^ ^wn to bo illegal or known to advocate the overthrow of the 
jni by force or violence disqualifies a person from employment, 
s d a record of advocating violence or encouraging unlawfuhdilrup- 
at other institutions. 
Hacif faculty position has, and should have, unique distinguishing 




Icntures. lii ndtlitiofi to flic |)n>l\?ssionni cjiiaiilicMiions necessary (()r 
specilk poisiliniis, ecrtaiii aKribules are ilesirahle, in varying ilegiee, in 
all aaadeinic ranks and |)osii;iinis aiuL^are ahvays to be unnsidered in 
making rectHinnenilatiuns Ibi appijinlnuMil in (he RAideni Insiruclional 
SlalT. These inelnde: 

L Teaehnig and reseaicli ability, 

2. High slaiulards (d' suluilarship. 

3, Ability to speak and svriie elearly. 
Breadth otMiitelleetualdnierest. 

5. Inferest and aplitnde in tjealiiig with ilie pr(dilenis uf individual 
stuclenls. 

6, I'ejsunal atlribules such as iniegrity, initiative, diligence, open^ 
niiiidedjiess, ubiectiYily, cnDperativeness. and eununitnicnt to ecjual 
oppurt unity. 

EMPLOYMONT 

.AH new laculty positiiins allocated rrt)ni appropriated funds are assigned 
to adniinijUrative units by the President or, through his" delegation, by 
the Vice President- Acadeniic, Modined positions or positions trans- 
ierfcd from one unit to another require speciat npprovnL 

When u position becomoK vacant, it i^ subject to reconsideration, and 
the department head is expected (I) to report the lact promptly to Ihe 
Principal Administrative Orficer concerned, svbo svill ascertain from the 
Vice President Acadeniic w.heiher the expected vacancy may be tilled, 
and (2) to initiate a search for the most liighly cjualined avnilablo 
candidate for the approved position. No commitment is to be made 
until the' proposed appointment has been approved by the President or 
the appropriate administrative ofnccr aiithori^^ed by him to act on such 
recommendations. ,^ 

The initial responsibility for seeking and recominending candidates i 
(or authorised Hiculty positions lies with department (or other unit) 
heads, who should recommend an nppoinlment only after consideration 
by all available departnient members and after consultation with the 
Principal Administrative Officer concerned. Wliere appropiiatc, consulta- 
tion is to bo encouraged with representatives of other departntents, 
colleges, or teaching programs to which the work proposed in the 
particular appointment is substantially Tclated. 

No faculty m.eriiber, department head^ dean, or other administrative 

*■ ■ 
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otTiccr sluill vuie. inuke icconimeiulution^, or in iiny oilier way purtici- 
p;!tc In tlic dccisinn, of my \m\\vv wliicli nuiv dirccily iiriect tlio 
uppcniitinunt. teimw/pionu^tioiu ^iihiry, or other mim or interest ot 
sucli porsnivs pmwi. cliild, spouse, sibling, in-law, or c\mo rohitiviv 
liowcver. it is the pnliey o( the IhnviMsiiy dial there shall he no 
prciudtee agahist a^lueulty member eaudidaie lor y racully position 
whose spouse or other relative is enipU)yeil by, or is a cundidate tor 
employment with, the liniversity. This poiicy applies within as woll as 
between departiiionts and colleges of the liniversity. 

When an agreement has been reached regarding the applicant best 
suited lor the V^sition. the reaMiiniendation 1\h^ appointment is sul^, 
mitted on the pieseribed lorm and with the required supporting inlor^ 
matinn hv Ihe Principal Adminisirative OtTicer cvineerned. All under: 
slandinjisjimitations. promises, and the like pertaining to the proposed 
employment are to recorded in writing on the standard Ibrm or atiaehed 
in ii/Hecommciulations tor nppohitnient to all posiiions arc made to 
the President as toUows: (I) taenliy persnnncl and graduate assistants by 
the Vice President Academic; (2) elassiriudstalT by the Vice President - 

Business and Finance, 

It' approved by the uppropriate orficers and the President, tl\e posi- 
tion is oftered in writing to the prospective iippniutee. 

TI-RMS OP KMPLOYMHNT 

All apiioininients are made in . writing, Tlie lei.ter of appuininicnl 
specines the conditions and terms of enipbyment as listed below. The 
original goes to the appointee, and a copy is retained for the personnel 
ni^in the President's Omce.. This letter of appointment (a copy of the 
prescribed employing form- PersonneUAction Form) and the acccptunec 
ui; the position ^ by the proposed appointee constitute the eohtract 
between the employee and the Board of Regents. 

- . The letter of appointment inchides, by specille statement, the tlrst 
four of the following items and, by slalement or reference, the re^ 
niainder: 

1. Title. ' 

2. ^ahiry. ■ ■ 

3. Basis of service. Academie-year basis, nniiu^ basis, or for a stated 
iwriod, (The academic year is delined as September 16 ihrougli June 15. ■ 
Annual is defined as July I through June BO.)-^ ^ 

4 Any special understandinRS. promises, ot conditions, fliese must be 
included in the letter of appointment and on the Personnel Action Form 
to be a part of the contract of employtncnt. 
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. 5. l<c!ncnti(Ui espciisnH fhoiisohokl :mcl purNonal cnVcts). Pnynieni of 
rclucntlun uxpenses fbr pernuirieiU new faculiy cinplovces inust he 
appmvud in udvarice hy ilic Vieu PrcsiJent Auadcinic ami must A^ilnw 
rutiuirunients set Ibiih hy state refuilatidns. Per dieni and pefsonal 
, iranspoiiallon expcnnes \\n lehK-aluui are nut eoveied. A lorniar lequesi 
to ntier paynicni ut^elot^iiinn expenses must be made by inemorandum 
in triplicate froni the M)riginal department, approved by the Principal 
Adniinistralive Omcer. and submitted tu the Vice Prcsident^ Academic. 
The memornndunt must he aeeompanied by a pruperlv completed and 
approved Personnel Aetiuii Forni and a Departmentai Requisiticm- If 
appruval is granted, ihis will he iiuliaited on the Persorme! Action Form 
and the leller of empioynieni. (If the acticui is not approved, all papers 
vyiil be returned to ilic Principal Administrative Ot'ticerJ In all cases, the 
prospective emphn^ee must agree to reimburse rhe University ^br any 
lunds paid lur reloealion exix^nses it^ he or she resigns, or causes his or 
her terniiiiation, within one year of^the dale of" employment. (Vor 
furlher ntlormation on relocatiun expenses, ^cc Ihisinvss /biides uml 
li^i^CiHlurcs. disfributed by the Viee Prosideni-^ Business and Finance j 

■6. Periods of appointment. 

7. Payment of salar>\ It is understood thai eaeh^taculiy memj^cr who is 
employed on an acgdemic-year basis cams unu ninth of Uio annual salary 
tor cifch month of service during the academic year; however, the salary ■ 
is paid overVi twelve^month periotL A Inculty member appointed for a 
single semester receives the entire salary (normally am 4uiif of thfi 
annual salary- established for the position) dliring the semester of em^ 
ployrneiit.. A semester Is defined as four and one^udf months, either 
September 16 thrnuglt January 31 or February 1 through June 15. 

8. A Faculty^ Personnel Questiunnaire is required !>(im each nicuity 
member, j 

9. Mamiai. Tlie faciilty Manual Js the official guide to policy and 
procedure md should be considered a part of the conditions of employ, 
ment. It cannot and does not foresee every possiblc'contingency, but it 
should be consulted and Ibllowed whOre applicable as a nmm of 
resolving questions regarding the service of an einployee. Future ecntions 
of the Manual, however, must apply ^ when current, regardJess of provh 
sions in force at the time of original eniployment. ^ 

COURTESY APPOINTiMENTS 



Certain professional persons are frequently associated with the Univer- 
sity, either in subject-matter departmenls or in outlying units, and such 
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im.\6m aro rucugni/ed us working inuinhcrs o( the dgpurtnicni or uniU 
If tlifj prufcssionul qunliticatioiis af tliusc persons arc such thur the 
individuals would be eHglble Ibr regular Inculty appointments, they 
niay be reeonuncnded for eourtcsy appointnicuts and extended a weN 
como ui^niQwork and recreational aciivilies of the University, paiUen- 
lurly in those of the department or unit, l^aculiy status on the Univer- 
sity staff and perniissioil to use University lacilities are extended to the 
coopcratiiig incmber, A epurtesy appointee who has bceome a luember 
of' tiie Graduate Faculty, who directs graduutc students in thesis or 
fcsearch/or who is a nieniber of a graduate student's thcsisi^frffiniittee is 
eligible fur rcCt)mmcndalion to apprcipriate academic rank^ 

A courtesy appointment is made for no more than tnree years or for 
the term of a project tor which the appointment is made, whichever is 
luss. Alter apprnpriate review, such uppinntmuiUs inay be renewed. Since 
tiie holder of a courtesy appointment receives no salary trom the 
University, participation in the retiremont and insurance plans and vol- 
Ing privileges in faculty matters are not granted. ^ 



ANNUAL RliVlEW 

It is the policy cjf WSU to encourage the prnn^^sional advaneeinent of 
menibers uf its^faeulty eonmiensurate with thcu ,ilnlities and the effec- 
tiveness of tlieir services. Among .the encouragements to superior service, 
no factjors are more important tluui the policies concerning advancement 
in salary and rank. , ■ . 

Annually, the status^ qualincations. a|id perfbrniance of each faeult^ 
member are reviewed by the appropriate administrative officers. 

liach- faculty member is expected tu provide his department head a 
CLirriuulunr vita which will include information concerning education. 
iiistruetionLd periormance, research activities and publications, awards, 
and professional exp^ence, activities, and afniiations, together with die 
names of professional colleagues who might serve as references. This file 
is to be up-dated annually to keep the information current. A non- 
tenured faculty niembcr should add blographieal or other information to 
assist tenured faculty in reaching a reconunendatlon at the time of 
tenure consideration. 

To assure that salary Jncreases and promotiofis will be niadc objee- 
" tively, equitably, impartially, and as a rbcognition of merit, the P^'^i^s 
and procedures given below are to be observed. RexomnieiiO^ions 
follow the same admmistriitive channels used for employment. In 
addition, to qualify for salary increases and promotion, a faculty mem- 
ber is expected to observe all policies applying to facu! y covered in the 
"Freedom and Rcsponsibility'^section of this Faculty SUmual (see pages 
4^7). ^ ' . ^ 



Fuuiilly inenihjis wHI-hc rcc(ii:iii/tMl f\ir those nctiviiies which ^i,u 
curried iUil to nssisl the Uiiiveri^ily in its insiriiciiiiiial. resenich, unJ 
serviee objcciives, iiidudiiig the piilentiiig and licciisidg uf inveiitiuns 
the receipt uf developnieMi hiiuls. :nui nther piojeei and prnnr:i[!i devoj' 
tjpineiit, 

Lxcept under iinusuul eirciiiiisiinioes, recoiiimeiukaioii \\n iiiero:ise in 
sahiry or proiiuuion will he neted upon only at the linie of the aiiniud 
revi^w^iid change in sajury or in nnk Will not he made to nieel the 
coMipemive ol'fer of anoiher inntitiiti.^n, Sueli a policy In necessary Un 
sound {inancial management and as u means of ensuring eqni'inhle 
consideration of the merits ot^ ull taculiy niemhers. 

TlMl \n rank 

Incicascs ni ^-hny and advancement in rank are not automatic, Pronio- 
tion IS not to be regarded as guurairieed upon completion ^ol^ a given 
term of scryice. In both cases, demonstrated merit' and not years of 
service, is the guiding tactor, ' ' 

Cntvria for Rvsidcnt /nsfniriinnai Siaft' r 

The tollowing pjimary criteriu. in addition to acceptable prcdbssionaj 
training and porsonality and character traits, are used in evalualing the 
qualirication. t>r a memher of the teaching taculiy t()r posMble advance. 
UT^it in rank: 

L Teaching enectiveness in lower-division courses, 

2. Teucliing et'l'ectiveness in upper-division and graduate courses, 

j. Research, creative scbokirship. or prolessii^naUachievemeni . including 
- the ability to obtain external nniding for tcacliing, K-searcli, and 
extension projects. 

4. Services 10 the institution and to the public. 

5. rontributions to the equal opportunity aiid amrmutive action effort^. 

■ The diftorentiation among these criteria may not be precisely Lmma. ' 
However, iijiuiy be assuniqd that there is a relationship among iheni 
and. that erfective teaching, research, and creative activity go tt^gether, 
Superior teaching and scholarly prodtictivity are eonsidered the niost 
inipurfant protessional qualifications fox proniotion in ueadenik rank. 

It is the puliey of the University to encourage and, within i\s means, 
to nicilitate original creative research on the ^irt of member^ of its ^ 
Resident hisiruutional Staff who have a genuine interest in and aptitude 
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f\)r ii. Inicully aic eiic(Ulnigcd to seek cxtenuil snppDrt Ibi llioir reH Jicli 
• and scliolaiiy nulivilios. 

I'r(MiU)li(Mi to ph^l'cssuisliip, in unv instniicuK, [iin>^ Ik iiiudc In reco)i= 
iiiiion solely of tHitsiaiuIiii^^ iiMKhiiii^ sm jii it^ununiijon snlcly nl stipiMior 
researclh I'he prt^lessor cHpccially is cxpucttHi to l^c cnie wlio may 
leprcsent tlic Univcisify witli ilisiinciicHL 

Criwria for Rcminii Stuff 

ilie University seeks (('i LMuplny lor rcNoarcli posiijoim pcrstuis wlui have 
suitable aptjinde, training, 'iiml uxperience in resuarcil. in additioii {{\ 
ncecplable eharaeler anil persniiality traits. Bnih tinuianiental and 
applied research are inipintant iir'lhe over^dl f^seareK jiroi^rain. Tlv^ 
t\dlowing primary criteria are used in evalnaling eligibility l\ir possible 
advaneenient in lankr 

1. Researcii productiviiy In tuiidanieiital or applied researclu delennhied 
by t|ualiiy nnd iiiiniber ol^ puhlicatiiins. progress lepiuth, palenis. and 
prolcssitinal reeiigiiitioih 

2. AeeoinplislnnenI In creative work and- applicai it)!! 1)1' basic research 
niullngs. , 

3. Aliility to coinnnniicate etlcciively researcii llndings, new appliea-- 
lions, and problems. 

4. Ability to,, direct reseaieli pn)jecis and to stiniulate ei)!leagijes and 
graduate students in productive and ^ignincani research, inciuding llie 
ability to obtain external tinidirig tor teaching, research, and extension 
projects. 

5. Services to llie institution and the pulilic. 

6. Contributions to the equal opportunity and at'tlrnialive action etlorts. 

A person with full research rank especially is expected to rcpreseni the 
University with distinction/ 

Crilvria fm Hxwnwm Staff 

Bxtension workers, as a part ot^ the laculiy, represent the University 
within the state. In addition to aceeptablc character and personalliy 
traits, chgibilily lor possible aflvancenient In rank is judged by these 
crileriii: ^ 

!. Utfeelivenoss in unaly*^ing problems of individuals, groups, and com- 
munities, and in phuuiing necessary work. 



2, Ability to urgnni/e niul utilize the reKources of the people, the 
University, autl governnient ugencies in eanying out prugruniH. 

3. Abilily lo speiiU ami write elTeelively and to cunnnunicate ideas to 
otiicfs, , 

4v IVrsunal leiidership and abilily to develop leadership in others. 

5. ElTori toward prolcssioiial developnicni. including work toward an 
atlvaneed degree or courses in appropriate llelds. 

6. Coiitributioiis to the equul uppiniunity and atlnnialive action en\)rts. 

\u be appointed or advanced lo full extension rank, a person is ex- 
pected to be able to represent ihe University with distinction. 

Criicriii far IJhniry Sluff 

In addition to acceptable clunacler and personality traits, the following 
ifCriteria are used iii evalualing- the qualillcutions of a meniBer of- the 
Library staff for possible ailvancenient in rank; 

1, liffectiveness hi handling library services for the undergraduate pro- 
grams, the graduate progrunis, the resenrch progrunis, and bxtunsion, 

2, lilticicncy in fK'rtortnance ot library technical operations. 

3, Administrative ability and capacity lor adniinistrative responsibility, 
A. Achievement in research and scfiolarsliip, 

5, Services to tlie institution and the public, 



To he appointed or advanced to full library rank, a person is expected 
to be able to repfufient the University with distinction. 

TENURE 

Tenure pro vl si oils are designed lt> assure tlie widest pcissiblc range of 
frecdoni for scholarly inquiries in teaching, research, and extensioh for 
fQCully members on permanent, fulbtime appointments and for those 
fuculty members Qn perinancnt. not'less=than-half-time appointments 
where the basic expcctalicHis for^ job performance arc the same as for 
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rull-iinie fuculty positions nssocicited with tenure. 'Ilic (iccision to iissoci- 
nte tenure \^itli a position rests witli ^4he progruin. tlcpartineiil, or 
division unering the position, TIiIh decisinn nins( be nuide ut the lime 
the job dcseription is developed, 

Tenure is grunted only for./^acuclehiie rank or prolessiunal *sln!us 
within programs, departnients, or sorvice units. Depariment heads, deans, 
direetors, and other adininistrative QtTicers do not acquire ' tenure in 
adniinlstriisjve positions. To qualify^ lor I^jnurc, the taculty ineniber is 
expected lu i)bserve all poiieies applying to laeulty in tlie 'Troudoni and 
Respunsibihty" seetion of this iHicidty Manual {^cc pages 4-7), Rxcept in 
extraurdinary eireunistanceSj such as Inuuieial exigencies or eliniination ol' 
function* tliese tenure provisions apply, 

The acquisition uf tenure requires aninnaiive action by ihe i'resident 
of the University by delegation of authority froni the Board of Regents, 
Tenure, unee granted, is retained by the fauulty ineniber until he or she 
ceases to be an einployee of the University or reaches norinnl retirenient 
age. . . ^ 

When a lurmer faculty jneniber who had tenure Is reeniplnyed ifi a 
. coniparable position within tvvo years, tenure^ may be given im media iely, 
though the usual procedures must be folluwed. In other cases, the .time 
. of prior service to be counted toward tenure must *be negotiated at the 
time of reemployment, / 
'■^ If a tenured, person takes a different f^iculty position with/n the 
institution on a pamianent basis, the receiving department must assiime^ 
the tenure obligations accompanying the fransfer. In the special case of 
the formation of a new unit, the prior tenure of each faculty inember 
will be transferred to tlie new unit. ^ ' 

A faculty member whose appointment is budgeted on a ^^ontinuing 
basis in more than one unit may be grarUed teniire. providetl that t!ie 
positions are permanent and provided that tenure is granted in all units 
simultaneously, Such tenure implies no obligation for one unit to in- 
crease the employ nient of"; the person beyond the budgeted portion in 
the event that duties should cease to exist in another unit. Tills policy 
applies to a person liolding a joint appointment in instructional units as 
welh as fo a person with duties divided between teaching and non- 
teachitig responsibilities in a staff having faculty status, 

In special circumstances Involving a joint appointee, one unit may 
request permission to assume an additional portion or all of the tenure 
respansibility for the faculty niember, rmd in this case the other unit or 
units accept no respohsibility for continuation of the position. 

If the duties of a nontEnured faculty' member change so as to result 
in a shift between units iTh4to^idgeted appointment on a continuing 
basis, 'the date of eligibility for tenure consideration remains based on 
the ori^nal appointment to the faculty, r - 




A person who is upptiiiUcd tti i tumpDrnry positiun, wriclhcr pari- 
time \rr fLiiUtinic, is ntit eligible lor ieiiure/ If a person in a tuniporary 
pusilioii in ' subj^etji'cnlly givun an appointinent" without terniiihii date, 
the I^rincipal AdnilniHlrative Ol'tlt-er, at the tinie of the perniatient 
nppointnient, shall recoriiinend to ihe Vice PieHidcnt Aeadeniic (br 
consideratitin " the extent to whieh past surviee shall count toward cligi= 
bility ibr tenure. This decisioiushaH be included iiT" the person s employ^ 
mejit record. ■ 

'I 

"Ihe criteria and procedures perUiining to tcnnre arc" ol" basic importance 
i!i the df'velopinent of cxceNcnce within the taculty of the liniversity, 
Ouneral criteria hir I^iculty review are ouilined in tiiis Facility Afanual, 
These are to be articulated and suppleinented by tenure criteria deveb 
oped at the dcpartuient and/cjr college level to enipliasize goals and 
objectives, hiput Worn laculty nienibers ol^ the unit and students, il' 
appropriate, sbull be utilized in the developyieiit o\' the statenient of 
criteria* 

hi generah departinentai crilehu appr(ipriate to the particular needs 
shall be direclod toward excellence in mmi or all of tlie tbllowing areasr 
teaching eflectivcncss. research or creaiive sclu^larship. extension educa^ 
tion, extciiHion service and/or otiier public service, eflVjrl toward protes- 
sional service and advancement, acadeniic and prt^lessioiial leadcrsliip. 
services it) the University, and ability lu interact with colleague^ and 
siudents. Long-lenn support tif faculty members requires coniniitniefit in. 
terms or salary and other resources: theretbre, criteria far tenure nuist 
include consideration of ciMitributions toward program objeciives. 

The proposed dcpartmenlal criteria' shall be provided the cognizant 
adnnnistrators (such as dean of the college; director, Vice President- ^ 
Academic). Alter adniiuistrative approvah u copy, of the approved 
do^sartnicntal criteria shnll be provided to every faculty member of tiic 
department or unit. 

Periodic evaluations of nontenurcd faculty members are to bo con- 
ducted at the departmental leveL Tlicse are to involve all tenured faculty - 
members, and student evLjiuatiofis are to be included wlicre applicable. 
The tenured mem hers of the unit are expected to establish how the 
evaluation is to be accomplished (Un ex am pie, in an opt^n meeting, in 
written evhiuations submitted directly to the dcparlnient head, or by 
other appropriate means), ['ollowing completion of the evaluations, the 
department head is^ to meet = individually with cucli nonlcnurcd faculty 
member to discuss the results and iiTipIicat(oiis of lUc evaluation. The 
purpose of the conference is to aid the faculty member in understanding 
how tenured members view his or her performance in liglil of the 
departmental criteria. \ ^ 




Tenure shoiikl be roconiiiiendecl (or li Tnculty iiieinber ciiily uffer a 
thorough nssessnieiil and evahuilion of the quuHty aiul exteiU of Ihc 
liidividunrs porfuriiiaiice iii terms of the ilepurhiieiit aiul/or college 
criteria. Input into tenure considenilinii slioukl eonie from several levels, 
including students (when tlie person has inslruclional duties), otiier 
faculty, nnd adiuinisiratlve officers/ 

KLiGiniLITV AND PROCUDURES 

A persoii employed Jii/J time at tlic rank of inslrucfor or assistant 
professor, , or "coniparable rank, buconies eligible aiul niust be considered 
for tenure during the llfth year of seryice at Washington State Univer^ 
sity, with tenure, if granted, iu be effective at the begiiuiing of the sixth 
year. A persoii eniplciyed ///// limt^ at the rank of associate professor or 
CO ni parable rank is to be considered for 'tenure during the third year of 
service ut Washington State University, with tenure, if granted, to be 
effective at the beginning of the fourth year. A person employed at the 
rank of instructor or assistant prufessor, or comparable rank, who is on 
not less-than-half*tinie, permanent appoint nient is Xo be considered for 
tenure during the sixtli year of service at Washington State yiiiveFsity, 
with tenure, if granted, to be effective at the b&giniilng of the seventh 
year. . ^ 

Any ex^eptioiis to these procedures and any special provisions, in- 
cluding any decision on the aniount of prior service at nnother institu- 
tion to be considered toward tenure, must be included in the original 
appointnient. Time spent on leave twithout pay is not included in^tiiiic 
in rank applicable toward tenure. 

' Cprnputation of eligibility is niade froni the preceding Septenibepi 16 
for persons employed at any tinic during the Rrst semester and from the 
following September 16 for persons employed during the second senics- 
ter. Appropriate adjusttnents are nuide for persons on twelve-month 
appointnients. ^ 

Faculty members without TeTTure who are promoted to a higlier rank 
arc eligible for tenure only after confpletion of the terms of service 
required for eligibility ftir tenure in the rank of thein originrd appoint- 
ments,' . 

If the fraction of a faculty member's part-^inie appointnient is hi- 
creased in the same department after he has been granted tenure, tenure 
for the increased portion of the appointment niust.be granted auto- 
ina tie ally. If the increase is for less than half time anil is in another 
department or prograni, no (enure will be associated with the increased 
portion of the appointment. 

At the time^ of tenure consideration, all faculty niembers with tenure 
In the candidate's departnient/including fthosfi who will retire prior to 
the effective date of such grant of tenure, arc_given the opportunity to 



nil out ii lurni Ibr nuiiiinntioii tor {enure. (Al least Hve persons must 
complete tills tenure tbrni, The Vice President --Acudcniic determines 
wlu) sliLill complete the Ibrni when iherc are notjlve eligible voters in a 
unit,) rhe recommendations are iurwnrded by Principal Administrative 
Ornccrs to tiie Vice President- Academic, 

The complete curriculum vita, tile (rclerred to on page 27) for a 
faculty member under tenure review will be available to each tenured 
niember within the^ department or unit; It is expected that professional 
evaluations Tor a candidate shall be obtained from persons in other units 
of the' University and from outside the University. 

Tenure must be granted, deferred, or deniecL Grant of tenure hecomus 
eficctive m Scpiembur 16 of the (uurili year, the sixth year^ or the 
seventh year, respectively-. The grant of tenure may be deterred; how- 
ever, a person ordinarily will no! be continued on a nontenured status 
Air more tjian two years. Upon deninl of tenure, notincation of nonre^ 
nppointn.ient will be given at least twelve months in advance of the 
termination ,of services and' no later than the end of the third year, the 
fifth year, or the sixth year, respectively, after the initial appointmenL 
Notification of the granting, deferraL or denial of tenure shali be 
given in writing to the particular t^aculty member as ea^ly as possible in 
the academic year. 

Wlien the President is going to recommend to the Board uf Regents 
that tenure be denied a faculty member, that faculty member will be so 
inrormed at leasi 48 hours prior to the meeting of the Board of Regents 
at which tenure decisions will be reported. Up to the lime that the 
meeting of fhe Board of Regents conimences, the faculty member may, 
if he or she chooses, resign tVom the University, The effective date of 
such Tesignation shall hp, the date upon which the appointment would 
have been terminated if tenure had been denied, or earlier if mutually 
agreed to by both parties. If the faculty member does resign, no 
reference will appear in his or her personnel nie tliat tenure w^as denied 
or that a recommendation lu deny tenure was made. 

A faculty member who has been denied tenure may, within 30 days 
after notification of nonreappointmcnt,^ petition the raculty Status 
Gommittec to review the decision, cither based upon an allegation of 
violation of academic freedom or based upon an allegation of inadequate 
consideration. 

If Q -review by the Faculty Status Committee is requesfed, the 
Committee shall determine its own procedures for hearing the matter, 
shail conduct its review as expeditiously as possible, and shall report its 
rmdings to the Presidentror his designee, and to the faculty member 
witliin 60 days after the request, The President shall then comnvunicate 
a decision td tlie laculty member. within 15 days. 
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A tenurud pursnii avIiuso poHitiun luis been pnn\iiui(ed also has t!^e 
ri^ht appeal to tiie raculty Status roiiiinittee. " ^ 

LEAVE OF ABSENCE AND VACAT ION 

ANNUAL LnAVE " '" [ 

. The vacatiun .provisiun in the terms uf enipluyment is intended to 
provide oppQrtunity ior pcriudie leisure and" rehixaiion, IVee from 
oPn^iai dutius, Vacatiun lime, therelure. is not regarded a leave of 
ubsence. Faculty, other tlian those rui acadennc-year appcnfftinent, e^rn 
annual l^avp at the rate uf 14 2/3 huufs pef -month of completed 
service, not 16 exceed 22 working days per year^ 

Annual Ipave shall be computed on the basis uf the llseal yetir, 
bc^tmii^g July 1 and ending June 30. I^avc fur iu'iy given llseal year 
may be \ taken y.^^ith proper approvals) at any tinie up to December 31 
Tollowing, exce|i^that such leave niay not exceed the arnount earned. 

A faculty member on aiinual appointment (not supported by external 
funds), with the approval of iidministrative ufficers, may have annual * 
leave, not Jo exceed 22 working days, deferred ^om one year to the 
mxL Report of such deferred leave is to be niade on the Faculty l^ave 
Report by December 31^ following the fiscal year ^'h leave-was earned. 
Such deferred annual leave is to be used within tlrc next calendar year. 
Deferred leave not used by Deceniber 31 of the following year is lost, 

ACADEMIC VUAK FACULTY 

Members ht the faculty on academic -year appointment are free to seek 
other* empioy men t in the summer, to do consulting work, or to study. 
Summer employment by the University uf persons on academic-year^ 
basis is not preciuded, but no obligation exists to provide such employ- 
ment, 

HOLIDAYS ^ ; 

Tlie University establishes a schedule for each year, including ten holi- 
days. This schedule is available froni the Office of tlie President and is 
published in the ''University Bulletin." If a holiday comes on Sunday, 
the Monday following svill be observed; if a holiday comes on Saturday, 
the Friday preceding, will be observed. ^ 
—-drdinarily, legal holidays will be observed by all staffs-as rionworking 
days. However, if any single organized staff decides tor itself that it 
,wishes to work on any of these holidays, such determination is its 
prerogative. This determination will not bind any other staff tft such 
observance/ For example, the Resident Instructional StUff heretofore has 

40 



4 



-si 



Agiiitant'Attomiy Gengni 



Development 
Offleer 



Director ^ Affifmative 
Aetlon h SpiciOl PrograrTiS 



Direetor 

Alumni R^latioris 



Director ^- — 

Inttrcojlggiste Athletici 



Director — Systems 
h Compuling 



Director ^ . 
University Rglitions 



□eneraj jvlanager = 
Student FublieaUoris 



University 
Editor 



Vied Proiident — 
Studinr Affairs 



Dean of Students 



Dirptor ASWU ActivirieS & 
^J^^ion Compton Union BuiWi'ng 



Director — Career Services & ^^ 
Placement Cerrter 





Direetor « 




Reiidenee Living 





Diroctor ^ — ^ Student 
Couriseling Center 



Direelor ™ Student 
Henlli^^eryice 



Director = - 
Fjcilltlei Planning 



Director — ' 
Physical Plant 



Director ^ Safety 



WASHINGTON STATe UNIVERSITY 
ORGANIZATION CHART 
SiPTEMBER 1976 









Dean = 

College of Agriculture ^ 






Dean — 

College of^Homa Ec 






Dean — - 

Collegp of icononiiCi & BuiineES 


Dean ^ 

College of Pharmac 






[College of Education 




Dean — College of 






Humanitlei 








Ordn ^ 

Colkgu; of Engineering 






r— — — T- I, 
Dean Callefl© gf 
Natural ici 






ird of Rigents 



vt Preildint 



Prtsidtnt ^ 
leis & Flnanee 



Vice President — 
Academic 



lies 



Ailistant Vice Presidenl 
Flnanct 



Controllir 



Dirtetor — Ciasiifitd 
Staff Service 



Dlrtctor ^ 
Qenerai Servjcts 



Director — HouBlng & 
Feed Service 



Internal Auditor 



Retirement & iniurance 
Officer 



ees & Arts 
SQeial Selencei 



ces & Arts 

I 



Dean ^ 

College of Veterinahy Medicirii 



Dean ^ Graduate School* 



Dean —.Intercollegiate Center 
for Nursing Education 



Director '= Library 



Chairman ^ 
Aeroipace Sludies 



Chairman — 
Military Science 



Coordinatar = Academic 
Advising Program 



Director 
Admliiions 



Director — 
Budget 



Director — CQntinuIng 
University Studlei 



Direetor — ■ 
Honors Center 



Director — Institutional Studies ^ 
Coordinator — University Planning 



Director ^ ' ^ 
International Programs ^ 



Registrar 



42 



taught classes on ^sKington's Birthday and on Memorial Day. 

" ABSENCE . * . , , 

Absence of faculty members from ofncial duty is subject to such 
limitations as the administrative omcer in charge may determine. 

SICK LEAVE 

Members of Uie faculty are allowed sick leave with full pay under 
certain conditions: - 

1. Faculty on academic-year appointment earn sick leave at the rate of 
one working day per month of completed service or nine' working days 
per year. One additional day of sick leave is earned for each month of 
full-time sumuier employment. 

2. Faculty on annual appointment earn sick leave at the rate of one 
working day per month of completed service or 12 working d^ys par 
year. ^ 

3. Unused sick leave Is cumulative up to a maximum of 132 working' 
days, not to exceed lEQ caJendar days, ^ ' 

4. Sick leave may not be taken before It is earned and is usable only in 
case of illness or temporary disability of the faculty member or his or 
her immediate family, 

5. Forhllness requiring sick leave of five consecutive days or more, 
certification by a physician may be requested. Application for sick leave 
in excess of 30 days must ^ be accompanied by a ceftiflcate from a 
physician stating that the employee is unable to perform his- regular 
duties on either a fulUtime or a part-time basis. If the certificate siMs 
that the employee is able to work part time, sick leave wUI be author- 
ized on a part-time basis only. 

6. A faculty member may use accumulated sick leave during the period 
before and after the birth uf a child to the degree dictated by the 
condition of ^er health. If health complications develop which require 
absence from duty l5eyond the period covered by accumulated sick 
leave, the faculty member may ask for leave without pay after*all sick 
leave has been used. A faculty member on leave for child-bearing has an 
obligation to return to work as soon as her health permits. 

7. The administration of faculty sick leave is tJie responsibility of the 
^President and is delegated, througli the Vice Presidents-Academic, to the 
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Principal Administratiye Officers and the department heads. Sick leave is 
reported on the Faculty Leave Report. 

MILITARY LEAVES * \ ' - 

The regulations concerning leave for trairvng duty and for active military^ 
service are as provided by state law: 

RCW 3S40.060 Every ofncer and employee of the' State of Wash- 
ington or of any county, city, or other Political subdivision thereof who 
is a member of the Washington nationaj guard or of the army, myy, air 
force, coast guard, or marine corps reserve of the United Statei, or of 
any organized reserve or armed forces of the United States shall be 
entitled to and shall be granted militdiy leave of absence from su^" 
employment for a period not exceeding fifteen days during e^h 
calendar year. Such leave shall be granted in order that the persop/may 
take part in active training duty In such mapner and at such tim6 as he 
may be ordered to active training dut^. Such military leave 91 absence 
shall be in addition to any vacatioyor sick leave to whicl^ the officer' 
or employee mi^t otherwise ^e e;ititledj and shall not in/olve any loss^ 
of efficiehcy rating, privileps, or pay. During the period of military 
leave, the officer or employtft shall receive from ^fie state, or the 
CQunty, city, or other political subdivision^ his nbrmal pay. [1957 c 236 

RCW 73.16.033 Any person .who is a resident of this state and who^ 
voluntarily or upon demand vacates a positiph^gf employment to^e- 
termine his physical fitness to enter, or who actually does enter upon 
active duty or training in the Washington national guatd'i the armed 
forces of the Uriited States, or the United States public health service, 
sh^l, provided he meets. Ihe requtremenls of RCW 73.16.035, be re- 
employed forthwith: Provided,. Thui the employer need 'n^ reemploy 
such person if circumitances have so changed as to make it impossible; 
unreasonable, or against the public interest for hi'm to do so: Providad 
further. That this section shall not apply to a temporary position. 

If such a person Is still qualified to perform the duties of his former 
position, he shall be restored to that position or to a position of like 
seniority, status, and pay. If he Is not so qualified as a result of 
disability sustained during his service, or ^during the determination of his 
ntness for service, but is nevertheless qualified to perform the duties of 
another position under the control of the same employer, he shall be ' 
reemployed in such other position: Provided , ThvLi such position shall 
provide him with like wniority, status, and pay* or the nearest approxi^ 



* Fifteen days is interpreted as fifteen calendar days and not nfteen 
working days. • ^ ' > ^4 * 
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matiqn thereto consistent with the circumstances of the case [1953 c 

212 § 2] . , ' : 



LEAVE FOR JURY DUTY 

Faculty members are entitled to leave for Jury duty. Those not entitled 
to exemption by state statute shaU serve with neither gain nor loss in 
compensation. Hie jury lee to which they are entitled sliall be deducted 
from their University salary. 

J . - . 

LEAVE FOR TESTIMONY AX TRIALS AND IIEARTNGS 

Sulyect to the limitations in these regulations concerning outride employ, 
ment, leave of absence ^wUl be graated to a faculty member tot the 
purppse of appearing as a witness at trials and af hearings. A- faculty 
member appeuring as a witness (nonexpert) pursuant to effactive 
subpoena shall serve with neither gain nor loss in £ompensation/and the 
witness fce wilhbe deducted ^ from his-University salaiy. A faculty 
:^ member appearing as an expert witness may be gran^d leave.lbut tlie 
compensation of such faculty member who is not granted leave shall be 
a^usted in accordance with regulations relating to outside employment. 
A faculty member who is granted leave shall, within the regulatioo^ 
concerning outside employment, be entitled to retain the expert witness 
fee. ' . 

Any. appearance In conjunction with ofTicial duties shall be on 
. approval of the President or his designee. ; ' . , 

If a faculty member appears professionally in connection with Univer^ 
sity duties, he or she shall not be granted leave, with or without pay/ 
^ut shall remain on salary and be reimbursed only for actuul expenses 
incurred. Anyvcompensation accruing from such representation'shali be 
paid to the University. ' . N ^ 

Wlienever possible, and to the greatest extent possible, scientific and 
technical iiiformation requested of University employees by participants 
in legal actions shall be furnished by deposiUon in the office of the 
employee from whom the information is ^ouglit. 

LEAVE WmiOUT PAY 

For important service/to the state or to the United States, leave of" 
absence without pay ordinarily will ,be granted to faculty members. 
\ Leave without pay for 'other reasons, such as graduate or professidnal 
^ study or acceptance oC foundation grants, exchange profassbrships, and 
consulting appointmmits, may be granted. A faculty member applying 
for a ^aiit, prgressorship, or appointment must secure the approval of 
the immediate administrative officers, the Vice President-^Academic, and' 
the President prior to submitting the application. Leave, if granted, will < 
be for a period not exceeding one ym> The faculty member muit state 
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in writing his intention to return to the service of riie IJniversity lor .one 
year* after tlic leave. Faculty members on' leave»without-pay sta:us do 
not earn annual or sick leave. , \ ^ 

If a faculty member chooses to strike against the University or 
□theruise not perfofm assigned responsibililies, he or she shall inform 
the immediate administrative superror of sucli intention at least 24 hours 
in advance of action. ^omg on strike and/or otherwise willfully failing 
to perform regular duties lhall be considered an automatic request by a 
faculty member for leave without pay. Such a request will normally be 
granted' for the period during which tlie faculty member ii not on duty. 
When the facility member fails to perform assigned responsibilities, 
without providing notincation of intent to striket the Principal Admiriis- 
trative Officer, after consuloition with the immediate Administrative 
.offlcerv will determine whether that person is on strike. Tlftese provisions 
shall not prejudice the right of the University' to initiate disciplinary 
action in accordance with the regulations provided, 

PROFESSIONAL (SABDATICAL) LEAVE 
.^Protessional leaves may be granted to faulty members ;lBJre|i)gnition of 
meritorious service and/or scholarly achievement in teaching, research, 
arid creative nctivity. Appl|pations for professional leaves will be consid= 
ered*only from faculty members who have' completed at least five years 
of active service for Washington Stale University on a permanent, full- 
time appointment (academic or aimual) at the time the leave js to be 
effective. Ordinarily, professional leaves will not be granted to faculty 
members who have reached the age of 64 before the commencement of 
the leave. 

Faculty members on .professional leave are relieved from, all teaching, 
research, administrative, and committee functions for the leave period so . 
that full time may be devoted, to the plirpose for which the leave is 
g-anted. Professional leaves arc to be used for specified projects to 
further professiohai- study or development and should 43e of advantdge to 
the University in terms of improved instruction^ research, or public 
service. Leaves are not panted to faculty members whose primary 
purpose is working toward un advanced degree. Under unusual circum- 
stances, professional leave may be awarded fur a meritorious project that 
may incidentally lead to attainment of a degree; in such cases, leave, is 
awarded on the basis of the proposed pnyect itself, without mference tp 
the acquisition Of the advanced degree. 

A faculty member is expected not to engage in o^her employment 
during the period of professional leavq^ for which University salary, is 
' paid, Tlie sum of the professional leave salary ahd any salary provided 
by ffmis. and ^stipcnds cannot exceed thr-ljniversity salary for the leave 
period, Reimbursements for traveriind related expenses (including cost^ 
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oMlving adiustments) fur granlees and dependents .are^ not considered 
salary items. . — 

Professional l^ave may he granted fbr periods of two'semestGrs or I2 
months at half pay or of one semester or six months at AdI pay. the 
semester or month ^pattern determined hv the academic or annual 
appointment base of the taculty member. Faculty on professional leave 
do not earn annual or sick leave. Payment services as a department 
head is discontinued during a professional lenve. " * 
. Profassional leaves cannot be granted where the ongoing program of 
instruction, research, or extension will be jeopardized, and leaves cannot 
result in. an additional dollar cost to the University. Administrative 
supervisors must certify.thai leaves will not affect the unit, programs or 
result in additionaJ costs. 

Faculty members receiving professional leaves in a fiscal year can 
postpone such to a subsequent fiscal year only at the Universlty^s 
request or because of the unexpected temporary unavailability of labora^ 
tory, library, consultant, or other resources required by leave pro|ects. 
. Otherwise, .if faculty members wish lo'delay leaves into the next fiscal 
1 year, new'appHcations must be submitted to be considered with others 
received at the lateraime. 

A faculty member recfeiving 3 professional leave must agree to return 
to active duty as a member of the faculty (or a period at least equal, to 
the length of the leave, Withhi one month following ''return to ^ho 
University, unless spedal provisions are made, ^le facuify member must 
submit a written report to the President,' summarizing the work com^ 
pleted during the proressional leave and including a statement on how^ 
the leave experiences will be utilized in continuing institutional responsi. 
bilities. 

Specific guidelines for making, application fi)r professionnl leave are 
available from the Office of the Vice President -Acadt^nlc. Conipleted 
applications, are considered by the Vice President -Academic, who then 
forwards his^ recommendations t^) the President, In some cases, the Vice 
F^esident-Academic refers l^ave applications to the Senate Faeulty Af- 
fliirs Committee for its reconnnendation. Final approval is given by the 
President. 

LUAVE WITH PAY • ■ 

Leave with pay for tite purpose of official duties or service In behalf of 
tl]e University may be authorized by the Principal Admmistrative Officer 
in charge or, in the case of Principal Administrative Officers, by tlie 
Vice President-Academic, 

After two years of completed service, a faculty member may request 
. ^ ten days of special leave with pay. This^must be approved by the Vice 
Presidents-Academic prior to leave. Further requests may be made afler ' . 
each additional two yeurs^of completed service. 



Emergency lea\^"&iirifi|nded to apply only in the case of death in the \ 7 
fan^ly or other compaJ^S^jsmergency. Such leave, witii paywmay be y-^, 
granted to a.^culty nien\ber"^^y-Uie,deLu>^ uyier Principal Adniinistra^ 
tive Officer in charge, provWe^ the regulai^dutksqif tlie person con- ^ 

' cernef are assumed by other s#Cni^iber|^A^tTh3iitj^ ^pense v. 

to the University. A complete Vegorn^ the leaye Is to be made \ 
promptly to the Vice President -Ac^eiTili Without akhorization of the 
President, or of a person designated 'by\liini, such leave\with pay may ; 

. not exceed five days. , \ 

. . . ^% \ • . ■■ 

LEAyE OF ABSENCE IN RELATION TO CONTlNtijf^; EMPLOI^fENT 

AND TO TENURE \ ^ ' 

Grant of leave of absence to an employee for any ^^rposg,,^ dges^ ngt 
constitute or imply, on the .part of the .Unive^ity, any^grfcaiter 6bHpt|on 
to resume or continue such employment than hod the elhployec n&t^^,.^.._~^ 
been granted leave; nor does grant of leave of absence urvglve any ^.^^"^r^ 
additional tenure obligation on the part of the University. ' 

Faculty members ''on military leave, leave for jury duty/ leave ''f«(^ 
testimony at trials and hearings, and leave with pay earn annual and sick 
leave. Faculty menibers on professional leave or leave without pay do 
not earn annual or sick leave. TiJne spent in leave \vithout pay does not 
count toward acquisition of eligibility for tenure consideration.^ 

DISCIPLINARY REGULATIONS 

Adherence to the Faculty Code of, Professional Ethics is the responsi^ 
bility of the individual faculty membar. The principles Implicit in these 
procedures are for the benetit of ail who are involved wiih or are 
affected by the rides and regulations of Washington State University, 

GENERAL PROVISIONS 

h In the event a ciucstion is raised concerning the actions of any faculty 
member in relation to the Fnculty Code o. Professional Ethics, the 
requisite elements of academic due process shalN be observed so. as to 
* preserve academic freedom and tlje integrity of the institution, 

2. Hie sanctions available to be applied in Instances of viohition of the 
^ n\culty code are limited to one of the fbllowing:. ■ ^ ^ 

a. Warning-written notice to ahe faculty member from the Vice. 
President-Academic that he or she has violated fhe niculty code i|nd 



that continuea or additional conduct ofsmiilar charpcter may lead to 
more severe action. ^ 

Ccnsure=^written reprimand fmnV the Vice President Academic that a 
Verious violation of faculty code has occurred. May be coupled with a 
^ ^Recommendation for reduction in pay and/or withholding salary in^ 
cr^so at time of next annual review and/or denial or postponement 
of promotion, tenure, and/or professional leave privileges. 

c. Suspension. 

d, Disnussal. 

3, A recommendation for disciplinary action must be submitted tp the . 
Vice President-^Academic by anyone with substantial evidence. It may 
be transmitted by or thrdugli any of the following parties: 

TTie faculty member's immediate administrative offic^. 

The faculty niember's PrincipaLAdnnnistrative Officer. 

One fourth (but not fewer than threp) of the faculty members of the 
department or organizational unit^in which the faculty member Js 
^ employed* 

The University Ombudsman/ 

4. Mien, at any point in disciplinary proceedings, it becomes apparent 
m the judgment of the hearing committee that the fac^f the case may 
be such as to warrant dismissal of a tenured or nontenured faculty 
nieniber, the provisions on Dismissal Procedures must be followed. 

INFORMAL CONCILIATION PROCIiDURES 

1. It shall be the prerogative of the niculty member or the head of the 
department (or immediate administrative official if no head) to attempt 
to resolve the problem before procbeding witli these conciliatory and 
hearing procedures. If they arc unsuccessf\il, then in the early stages of 
^^tlie consideration of a disciplinary recommendation, the Faculty Status 
Committee shall attempt to reach a satisfactoo^ resolution of the matter 
througli conciliation between the party bringlni the charges and tlie 
subject faculty member. Appropriate procedures include discussion be^ 
tween the party bringing the charges and the subject faculty member 
concerning allepd conduct that miglit constitute a violation of profes^ 
sional ethics. If satlsf\ictory resolution is'^ attained, there shall be no ' 
further proceedhigs, . ,^ 
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2, The Faculty^ Status Conimittee shallj falling to effect an adjustment, 
make a recommendalion to the Vice Prekdent- Academic whether or 
not disciplinaty proceedings set forth helovv\hould be undertaken. If its 
recommendalion is that no disciplinary proceedings bejield. and the 
Vice President^ agrees with this recommendaripn, there shall be no 
further proceedings. If the recommendation is For fomiai disciplinary 
proceeding, and the Vice President agrees, then\the formal hearing 
procedures described below shall be instituted. iKafter consultation 
between the Faculty Status Cdmhiitte© and the Vice President, no 
agreemient can be reached concerning whether or not foWial disciplinary 
proceedinp should be undertaken, the decision shall be wie Vice Presi- 
dent's. \ 

3. Immediately after it has been ascertained that formal hearing pro* 
ceedinp will occur, the initiating party will prepare a staten^nt of 
charges, framed with reasonable, particularity, whiqh the Vice President— 
Academic, shall transmit to. the faculty member, the Faculty Status 
Committees and the appropriate administrative officer or oftlcers 

FORMAL HEARING PROCEDURES . ' 

1. Within ten dayr of the receipt of the statement of charges, the 
Faculty Status Committee shall appoint a hearing committee composetl 
of three members pf the faculty. Alternates shall also be appohued so 
that vacancies on the hearing committee -arising for any reason may be 
proniptly filled, A member of the hearing committee or an alternate will 
remdve himself or herself from the ease if he or 3he teels disqualiried for 
bias or conflict of interest. Each party will have a maximum of two 
challenges without stated cause and ndditional challenges for cause, 
satisfactoo^ to the Faculty Status Conunittee. ^ ■ 

2. The hearing conunittee shall elect a presiding officer from among its 
members and shall make its own rules for governing the conduct of the 
hearings, The proceedings of the hearing committee will be accomplished 
with as much dispatch as possible while recognizing the need for the . 
purtias ip have sufncient opportunity to prepare their cases. 

3. ftrvice-by certified mail of noticcof liearing with specific charges in 
writTng will be made by the hearing committee to all principal parties in 
the case at least jive days prior to the hearing* Upon request^ the faculty 
member shall be granted up to two additional nve-day periods in which 
.to prepare a case, Tlie faculty member may waive a hearing or may 
respond to the charges in writing at any time before the hearing. If the 
faculty membpr waives a hearing, but denies the charges or asserts that 
the charges do not support a finding of violation of the Faculty Code of 



Professional Ethics, the hearing committee wtll evaluate all available 
evidence and rest its recommendation upon the evidence in the record. 

4. The hearing cumniittee, in consultation with the Vice President- 
Academic and the faculty member, will exercise its jud^gment as to 
whether the hearing should be public or privnto, 

5! During the proceedings the faculty member shall have the ri^t to 
have a professional colleague as an academic^aivisor, and both he or she 
and the institution shall be entitled to legal counsel rOf their own choice. 

6, A complete record (which may be a tape) of the hearing svill be 
maintained, and a copy made at the expense of the institution will be 
avuilable on request to the faculty memberi the hearing committee, and 
representatives of the institution. . , 

7, The burden of proof that the Faculty Code has beeri violated rests 
with the institution and shall be satisfied only by clear and convincing 
evidence in the record considered as a wliple. . 

8, Tlie hearing committee .will grant ^ adjournments to enable either 
party to investigate evidence concerning which a valid claim of surprise 
is made. It may grant adjournments svhe never in its discretion sucli 
adjournments will contribute to its deliberations. 

9, The contesting parties in the case will be afforded an opportunity to 
obtain necessary witnesses and documentary or other evidence, TTie 
administration of the institution wilh insofar as It is possible for it to do 
sOj secure the cooperation of such witnesses and make available neces- 
sary documents and other evidence within its controL 

10. The faculty member and representatives of the institution will have 
the right to confront and cross-examine all %vitnesses. If the witness 
cannot or will not appear and the committee determines that the 
interests of justice require admission of such statement, the committee 
will identify the witness, disclose the statement, and, if possible^ provide 
for interrogatorfes, 

ILThe hearing corrmiittee will not be bound by strict rules of legal 
evidence but will muke every possible legal effort to obtaiii evidence 
that is of probative value in determining the issues involved. 

12. Tlie nndlngs of fact and the decision will be based solely on the 
hearing record, 

13. Except for such sirnple announcement as may be required^ covering 
the ' time of the hearing and similar matters, public statements and 



■ publicity about the case by. the Hiculty member, administrative ofncers, 
or other participants in the disciplinaty .proceedings wUl be avoided so ( 
^far as possible. The Vice President^AcademJc and the iaculty member 
' will be notified in writing of the decision and supporting arguments of 
the hearing committee Cvithin^ ten. days of the completion of the hear^ . 

14. If the hearing committee concUides that the case for diisciplinary 
action has not been established by the evidence in the record, it will so 
report to the Vice President^ Academic, and ordinarily this will, termini 
ate ,the proceedings. If the proceedings are terminated, a statement-^ 
clearing the defendant will be prepared by the committee, countersigned 
by the Vice President-Academic, and made availablejtojhe defendant. 
If the hearing committee concludei that the case for disciplinary action 
has been established, it will recommend to the Vice President-^Academic 
the discipiinary action It deems appropriate with supporting reasons, 

ACTION BY THE VICE PRESIDENT-ACADEMIC 

1. if the Vice President objects to any part of the rfeport of the hearing 
committee^ he shall state his objections and his. reasons for them in 
writing and transmit this document within ten days ttf the faculty 
member and tJie lif aring committee. The Vice President shall provide at 
least five days for response by the committee and fadulty member'; 
before makitig a decision in the case. ' / . 

^ 2, If disciplinary action is recommended, the Vice President will inform 
,the faculty member and the hearing committee and will, upon written 
request of the faculty member, transmit to the President the record of 
the case, 

3. The record going to the' President as a mhiimimi will include the 
statement of charges, the hearing record, the recommendation of the 
hearing committee, the Vice President's oyection statement, the resub- 
niission reports of the faculty member and the hearings committee, and 
the Vice President's rejection statement, if any. 

4. After flniil determination of the case, it shall be the responsibility of 
the Vice President to inform the faculty member of the outcome, 
including any of tlic sanctions to be put in effect. 

ACTION BY TIIE PRESIDENT 

l. nie President's review will be based on the record of the committee 
hearing* and it will provide opportunity for argument, oral or written or 
. both, by the principals at the heuring or by their representatives^ Tlie 
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decision of the Jiearing committee will eit lifer be sustained,^ or the 
President will w turn tl^^ase to the hearing commHtee with specinc 
written objections. 

2/lf it is retufned by the President to the henring committee^ the 
hearing committee will then rQConsider, taking iiUD^-iiCtount die stated 
objections* and receiving new evidence if . necessary, and submit^ final 
jeport to the President. If evidence is taken, the faqulty member shall 
have the ri^t to academic due process accorded at earlier stages of the 
proceeding, . . . . 

3/The President will make a final decision only after study of the 
committee's final report and in accordance with the^piinciples implicit 
in these procedures, which are designed to protect the rr^its of the. 
individual as well as the integrity ofjhe University, Tlie decision of the^ 
President may be appealed to the Board of Regents. ; 

SUSPENSION ' . 

Until the finctf decision concerning disciplinaiy action has been reached, 
the faculty member^ill not be suspended, or assigned to, other duties in 
lieu of suspension, unless immediate harm Jo himself, herself, or others, 
or to the operation of the University is threatened by continuance. A 
suspension of more than ten days must be considered by the Faculty 
Statas Committee j and its recommendation must le given serious con- 
sideration by the Pr^^sident, . " 

TERMINATION ^ 

Employment may be terminated igi any u\ ihc following ways: 

NONRRAPPOINTMISNT ■ ^ -. - 

A member of thft faculty, whose appointment is without terminal date" 
and without tenufp, will be advised in writing by the department head 
as soon as it has been, decided that the appointment is not to be 
renewed. Normally, \this decision shall be made by the department head 
in consultation with\the dean and tenured members of the department 
involved. ThiS: notin^^ation will be given to the faculty member as 
follows: (1) at least 'three months in advanc^ of the termination of 
services if he or she is in the first year of empibyment; (2) at least six 
months in advance of the terminatipn of services if in the second year, 
of employment; (3) at least 12 months in advanco of the termination of 
services if he or she has been employed by the University for two years 
or longer. ■ ' - 

* . ■ I. ■ ' . ' ■ 
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-A: faculty member with an appointnient carr>'in| a terminal data, if 
once reappointed be3'ond tlie original ternvnal date, svill be subject to 
tht^same standardi and procedures for nortrerijipointment as described 
"above, ' ' . 

, Except in extraordinary circumstances^ such as financial exigencies or 
elimination of function, these provisions of notification apply, 

RESIGNATION ■ 

A member of the faculty with teacliing responsibilities is expected to 
complete the academic year unless the appointment is for* a shorter 
term. Any member of the faculty with teaching Tesponsibilitics who has 
decided to terminate services with the University is expected to notify 

^the dean in writing at the earliest possible opportunity, but not later 
than May IS, or 30 days after receiving notification of the terms of.the 
appfiintment for the coming year, whichever date occurs later. A faculty 
member without teaching responsibilities is expected to give at least two 
months of notice ^ and Principal Administrative Officers are expected to 
give^at least four months of notice of resignation. The faculty member 
may prDperly request a waiver of this requirement of notice in ease of 

^hardship 'or in a situation where he or she would otherwise be denied 
substantial professional advancement or other opportunity. 

Unlesp otherwise mutually agreed,! a faculty member who terminates 
s^ice without giving due notice or who fnils to complete an academic 
year or other term for which he or she may have been* employed, except 
under extraordinary circumstances, is regarded as having broken the 
terms of the contract of employment with the University. 

Breach of contract usually places the University in a position of 
hardship in meeting its responsibilities to its students and its services to 

-the state, Such action is regarded also as a breach of professional ethics. 
A complete account of any irregular resignation will be written into the 
permanent record of the person concerned. 

TERMINATION UNDER EXtRAORDlNARY CIRCUMSTANCES - 

Termination of a tenured appointment* or any otiier appointment before 
the end of the period of appointment may be based, on financial 
exigoncys discontinuance of a program or department of instruction, or 
medical reasohsr" , ^ 

A financial CHigency exists when the President, or his designeei after 
consultation ^^vdth the Principal Administrative Ufflcers and appropriate 
fattilty comriijttees of the University, has declared that reductions in^ 
force, reallocajion ;of faculty positions, elimination of function, or re- 
ductions, in salaty are necessitated by budgetary crises, le^slative 
'mfmdiUes, declining enrollmonts, or other cause or combination of 

"i • ' i " ' I 
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cniisus. A luuincial exigoncs' nuiy \'n: ih\:\:\\ck\ in iiillicipnttiiii of (he 
cimnuii bitMinj.ii biulgei perinil, but will not iiornuilly e\.;eatl ihe dura* 
tioii III' ;i biciiiiKii l)Uili^ei perusil wiiliout ii liiitlier declariiiiiui tbiit the 
:ulvui;=' LiiciJiiisin!'. i^s persist oi luo iiiiliLipaltuI In [iiMsisI beviiiul the 

lielnrc \c\]]]\u.\\\\\\i an uppoinuiuMU because o\' \\w ciiscnfitiiiiiunce i>r n 
IMv^LTMin ileparl liicii I ni^ instiiiLtiuii, the iuslUiiiioii will tiuike an 
c}toit to [^hicu (be alteetecl biLuhy nienibur in aiiotljur suitable positihii 
uitbiii tlie iiisiitutiini. 11 an appointnicuf is terniinutecl l^etnre the end of 
ilie pviiocl o! appnim ineiiL because ol llnaiiieal exiueney oi ht^cnuse of 
dhcorifiiiuanee of a piografii ojf insirueiiiuu the feJeased lacuhy 
nicniiier'N place svill not be llllecl in' a replaceinent wiihiii a period of 
two years, unless the reK^!sed I'aeulty nieniber lias been oli'eted re = 
apn-i'i;!n-M 1 aiul a icas.iirdTlc wifbin uincli hi aCLepi oi decline it. 

hMMiuiannn inas' \k elYccuve lor all faculty, inubidiiii; those oii 
at^idCJlu^' Nt^ai basis of service, on an\^ duv of tlie ealeiulai vear. TciUired 
taculi>^^f1ic rubers holding; aiinual Uwelve^iTiofith ) appoininients sliall ho 
eiuitled to receive id least twelve Laleiidar niorubs' notice in advaiice ni 
iCriiiinatit.!)) {or reasons of niiancial exigencs' or eliniiiuiiion of junctb)n. 
Tenured taculty nieinbers luilding acadcinic^yenr (nineMnonth) nppoi-iit= 
iii'Mit^ shall he ciHitleii lo .it le.isi nine talcnda! luonths' notice in 
ativance^nf lennination f(ir reasons of nnancial exigency ur uliniinalioii 
of funcliiiiK provided that the three sunmier nioiiths. not part of the 
Uhiiai acadeniic year (which under liic current acadeniic ealeiidLir is the 
perioil frnni June 16 to September 15 of each year), shall not be 
included wheii cuniputing notice rec|uirenieiits. Nonteniued fucully 
inenibers shall be entitled to ininiimnii adv^uice notice o\ tcrniinaiion of 
services tor reasons of tlnancinl exipeucy or elinihintion of lunction in 
nccordaiiee with the fnllowinu: 



MINiMUM ADVANCH 

YUAROr ' NOTICE IN 

TVPl: OF APPOINTMENI^ KMPLOVMnN T CALHNDAR MOMTfiS 

Anniial ( twelve m ri on tli) I 3 

Annual (twelve^niontb) 2 6 

AryuJul (twelve-munih) 3 or more 12 

Acadeinlc (nine itiontli) I 3* 

Academic (nine-nuuitb) 1 6* 

Acadeniic (nitie-nionth) 3 or ini^re 9* 



^Excluding three simmier nuMiths 
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Wliert: less tluin the required lUUicf is given j^riur hs leniiinntion. tin* 
r:iculty nieiiiber shall bu entitletl to roceive at the liiiiu ol lurminalioii 
one twehth ol' the raenlty nieinber s current mniual sahiry, vvhere thu 
appoiiitmetU Ik on an annual busis. or i)iie ninlh of the taeully luendier's 
current uiuuial salar>' wliere the appointnient is on ;ui aeadeiiiie^year 
basis, Cor each nuinth less than the required iu)lice; priwided that tiie 
Ciniversity uiay, at its option, make reguhir montldy severance-pay pay- 
ments rrom tlie date of terniination until the expiration of the appro^ 
priate notice period, eommenehig the date lUitiee oi' termination is 
given, unless there is an agreed setflenient t)ii or before the terniination 
date of the total aniount. til' severance pay hr be paid lo the faculty 
nieniber; ancl provided t\u=ther that the obligation to provide severiuice 
pay shall cease at the tin^^e the faviiHy niember commences new einph^y- 
inent ai a saUns ciiual lo or exceeding that applicable io die laeulty 
mcniber's last position at tiie Universiiy. or where the University estab- 
lishes that the laculty niember has failed to exercise clue diligence hi 
securing new emph^ynient. 

If liew cmployinent is obtained at a salary less than tluit applicable to 
the nic\ilty member's. last position at the University, severance payruents 
sfrall be decreased to an anuuint eqiud to the diiTerenee between the 
two monthly salaries. 

In the event that a iaculty member who has received notice of 
terniiimtion for reasons of llnancial exigeney or elimination of (unction 
^cures new employment prior to the effective date of the terminat.iun, 
he or she shall provide the University with immediate notice, including 
the effective date of new employment. In these eascSj tlie University 
shall waive the usual rcquireiuents fi)r resignation notice that would 
biherwise apply. 

Tliis termination under extraordinary circumstances is luit a dismissal, 
but a faculty mendier sluill have tlie riglu to liave these issues reviewed 
by the Faculty Status Coniniittee where he or she believes that bona 
fide financial exigency or elimination of function is in question if the 
taeidty meniber requests such review within 30 days after receipt of 
notice of termination. If a review by the Faeuliy Status Committee is 
requested, the Committee shall determine its own procedures for hearing 
the matter, shrill conduct \\> review as expeditiously as possible, and 
sliall report its findings to the President, or his designee, and to each 
faculty member requesting Faculty Status Conimittee review within 60 
days after the request for Conimittee review is made, axid the President 
shall ftotify each facu/ty member requesting the review his decision 
within 15 days after receiving the report of findings. 

Termination for medical reasohs of a lanured appointment or any 
other appointment before the end of the period of appointment will be 
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liMsed on cIcmi Miid i oiiViiuMii.* [nodicuj evidciiCt* which shnl] . \i \\\c 
lijCiihy nuMnhLM sn n-iiuesls. Iv leviewecl by ihi' Isiculh^ Scitiis (\m\- 
]]\\l\vk} hehMO :i tiiKi! (k^isinii is iikuIo l)y i\w I'resideiit. Hu^ decisuMi (d" 
ilii' Piesideii! may he ^^iihjer! a(» ivvii-w hy \\u: Hiuiid oj Rri^oiifN. 

niSMISSAl PRcK'l-in'kl s 
I . f Ji'!iL-i .d l^rus isinns 

1 he Proceduies liir (hsiiiissnl n!^ ;i luLuIty nieiidier :KlC(|iKite cniisc 
Lli^signcil til uimhlt? Washinuiiiii Suiic Univeisiiy lo jroit^ct acududiic 
heediHii aiul icniiiv by pr(n^idin)^ ivijuisiie cleinuiils uj ac:uleinic tine 
piucoss. liie pri[iv:i[iluH inipHLil in ilu?sL- prt)cedures arc tor the benent dT 

all whn invnived witli '>r .sic uffecicd h\ ihc nnlicies nnd prov^ranix 
\>\ ilic ii!stiii!iiun. 

i „ DisniiN^al is ihc terniiiiatiitii ol ihe tMiifihis nieitl ol' a ineinbei ul die 
lacidly wiih teniire. oC ;i speeia! or probalioiuny Inciillv fiieiidier before 
ihe end ^d" tjie specilled lernL or of u [ueuliy niernber witboni lerniinid 
dale and wjiiuuu tenure which is not in accordance sMdi ihe uyuni 
sianciurds li)r notice. 

Disniissal niav^ be acconipHshed oidy hir adeqiiate cause. Adecjnuie 
eaiise inusl he related. ihrcLtly and suhslantially . to the standards ol' 
, pcrtoriuance and ccindnct Tor r^iciiiiy nienibor^ as delineL! f;ri)jidlv iti l!ie 
i'acnity Cotle of Profussioiinl iitliic^. 

iJisinissal or Uie tiircat of dismissal shall 'not he used to restrain 
taculiy niendicrs in their exercise of academic frcedoni or other rights. 
"Academic treeih^m" does not include ihe right lb remain a (acuity 
member while [x^rsistenily aiul/or repeatedly retusiifg to perlnriii one's 
proper functions as a laculis^ ineinher or the right to violate liie 
University's rules concerning f'reudom of expression. ■ 

c, A rccomniendafion to the President for disniissal of a faculty niendier 
niay iie traiisinitted by or through the f\)lkn¥ing initiating purties: 

The faculty nienibcr's imniediute adniinistrative otfieer. 

The t'aeuhy niember's Principal Adniinistrative Officer 

One fourth (hut not tewur than three) of the lacully meriibers the 
department or ofgaiii/afioruii unit in whkh the lacully niember is 
empluyed. 

2. fnl'oriiKil Conciliation Prtieedures 

a, hi Uie early stages of the cunsiderntion of a dismissal rccommenda^ 



tioiK the l-aeiilty Slniiis Cnininittcc and liie Presitiu*i. liis dosigiiec. , 
Hhall attuinpt to ruuwli a satisructory lusuliilion oi [he mutter iliroiigli 
eonciliution betsveen (lie party briiigiiig the charges miuI the Hul\ject 
t'acuhy nieniber. Appropriate pr{)cediircs iiiehide disciis:U(Mi between the 
party liringiiig the cliarges and tlie suliject hiculiy nieiiiber concernliig 
alleged conduct that might cniistitute adequate cause for dismissah If 
satisfactoiy rehcilution is attained, there shall be no further proceedings, 

b. fhe raculty Status Conunitlee sluilL failing to effect an adjustment, 
make a reconuuendatiiM] to the President as to whether dismissal pro- 
ceedings should he undertal<e!i. If its recummendatiiin is that no dis^ 
missal proeLjdings be held ■ and the President agrees svilh ihls reeoub 
mendation, there shall be no further proceedings, If the recommendation 
is for ftnmai diMiiih^al procceJings ami the President agrees, then Ibrnial 
hearing procedures shall he instituted. If, al"ter consultation between Uie 
raculfy Statii^ C'onnnittee and the President, no agreement can be 
reached ctMieerning whether hunial dismissal proceedings should be 
undertaken, the decisimi shall hi? the President's. 

c. hnmediately after it has been ascertained that tbrrnal hearing pro^ 
cedures will ocem. the initiating party wall prepare a statement of 
cimrges. framed with reasonable particularity, which the President, or his 
desipee, , shall transmit to the faculty member, the Faculty Status 
Conunittee, and the appropriate Lidniinistrative ofOcer or ofncers, 

3. Formal I iearing Procedures 

Within ten days of the receipt of the statement of charges, the 
Faeuliy Status Committee shall appoint a ii^arin| conuiiittee composed 
of live nienihers selected from a panel consisting of all prior niembcrs of 
the tbrmer FacuUy Hxecutive C\)mmiitee aiul the Faculty Status Coni^ 
mitiee. AJtcrnates shall alscj .he appointed (wiw litis panel so rluii 
vaeanoies on the hearing- committee arising lor any reason may be 
pmniplly filled. In Uie^ja;^it ijmt these nnicopiHngs originnted as a 
disciplinary proceeding; the'laculty members serving on the disciplinary 
liearing committee shall constitute three "of the five members of the 
dismissal hearing conuniltee, irrespective of whether they have been 
members of the Ibinicr Faculty [{xecntive Ccmimittee or the l^aculty 
£ mus Q )nmiittee. (The alternates may also continue to serve in that 
capacityj^ member of the hearing conmijttee or an alternate will 
remove himself or herself from the case if he or she <Jeems himself or 
herself disqualined ibr bias or conflict of interest, J-ach party will have a 
muxinuim of two challenges withiiut stated cause and additional cliah 
leiiges Ibr cause, sniisfactory to the ^-ucidty Status Committee. 



The henring cuniniittee sinill ulcct a chairmim t'miii aniung its niciii^ 
hers inul siuill make its own rules ibr govcniiiig the condii^l of the 
henrings. The pmcecdiiigs uf the hcuring eommittee will be acco;:ij)!ished 
with as much dispatch as possible while recogiiizirig the need for the 
parties tu have sufncient opporfunily (o prepare their cases. 



Service by certincd iiiail of notice of hearing with specitic charges in 
writing will be made by the hearing committee to all principal parties in 
the case at least ten days prior to tiie hearing. Upon request, the faculty 
member shall be granted up to two additionaJ ten^day periods In which 
to prepare the case. The faculty nieniber may waive a hearing or may^ 
respond to the charges in writing at any time before the hearing. If the 
faculty member waives a hearing, but denies the charges against him or 
her or asserts that the charges do not support a finding of adequate 
cause, the hearing committee will evaluate all available evidence and rest 
its recommendation upon the evidence in the record, 

d. The hearing cominittee, in consultation with the President, or his 
desrgnec, and the faculty member, will exercise its Judgment as to 
whether the hearing should be public or private, 

e. During the proceedings, the faculty member shall have the right to 
haye a professional colleague as ^an academic advisor, and both the 
faculty member and the institution shall be entitled to legal counsel of 
their own choice, 

f. At the request of either party or the hearing committee, a representa^ 
tive of a responsible educational association shall be permitted to attendJ 
the proceedings as an observer. 

g. A hearing record, igaluding a verbatim transcript of the proceedinp 
and exhibits and other material, will be maintained and a readable copy 
made at the expense of the institution. This record will be made 
available on request to tlie faculty memter, the hearing committee, and 
the institution on an equitable basis. 

1l The burden of proof that adequate cause exists' rests with the institu- 
tion and shall be satisfied only by clear and convdneing evidence in the ' 
record considered as a whole, 

i. Tlie hearing committee will grant adjournments to enable either party 
to investigate evidence concerning^ which a valid claim of surprise is 
made. It may ^ant adjournments whenever in its discretion such ad- 
journments will contributg to Its deliberotluns. 

j,^hc con w^sting, paries in Uie case will be afforded an opportunity to 
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obtain iicccssury v/UnesseK und docuinentary or oilier cviduace. The 
udininistratiun of the iiistirutiiHi svill, iiisofar us it is possible fbr it (() do 
so, secure the cooperation of sucli witnesses and make nvailable neces- 
sary doLninients and (Uher evidence ssdthin its coiitml. 

k. The faculty ^neniber and the institution svill have the riglit to con- 
front and cross-examine all witnesses, IPth witness eannot or will not 
appear and the committee detcrniines tiiat the interests of justice require 
admission of his or her statemenl. the comiiiittee will identify the 
svitness, disclose tlie statenieht/ and. if possible, provide for interroga^ 
tories, , 

L In the hearing of chafes of incomputence, the testimony shall in- 
clude that of qualined faci>^ty members from this of: other institutions 
of higher educuiiou. 

m/riie hearing conmiittce w\\\ not be bound by strict rules of legal 
evidence but will make every possible legal effort to obtain evidence 
that is of probative value in detennining the issues involved. 

n. The findings of Hict und (lie decision will be bused solely on the 
hearing record, 

o. Hxcept for such simple announcements as may be required, covering 
the time of the hearing and similar motters, public stutemants and 
publicity about the case by the faculty member, administrative officers, 
or other participants in the dismissal proceeding will be^ avoided w far 
as possible. Tfie President, or his desigiiee, and the faculty member will 
be notified in*writing of the decision and supporting arguments of the 
hearing committee within 20 days of the completion of the hearings, 

p. If the hearing committee concludes that adequate cause kit dismissal 
has not been established by tl\Q evidence in the record, it will so report 
to the President, and ordinarily tliis svill terminate the proceedinp. If 
the hearing committee concludes that adequate cause for dismissal has 
been established but .that an academic penalty less than dismissal would 
be more appropriate, it will so recommend to the President, within the 
sanctions listed under disciplinary regulations, and will set forth its 
supporting reasons. If the hearing committee concludes tliat adequate 
cause for dismissal has been established J it will so recommend to the 
President with supporting rcnsoHS/^ 

4* Action by the President 

a.*W the President objects to any part of the report of the hearing 
eommitteej he shall state his objections and his reasons for them in 
writing and transmit this document within 20 days to the faculty 
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niuiubar and the licariiig ctMiiniitteu, Tlie President shall provide ni loim 
ten days for response by tliu cuiiiniittec and laculty niendier beibrc 
taking action, 

b. If dismlsBal or other peiinlty is reconniiendcd and wcU m is so laken 
by the President disnnssing the taculty nicniber. the raculty , meniber 
niay request that the record ot^ the case be trunsniitted to the Board of 

"pe gents for review, 

c. The record going to the Board of Regents as u nnniniuin will include 
the statement of charges, tlie liearing transcri[)t, the recominendation of 
the hearing committee, the PresideiVt's objeeiioii to the record, the 
resnbmission rejwrts of the faculty member and the hearliii; cnmmittee. 
and the statement of the l^resident's aclion, 

5. Action by the Board of Hegenis 

a. The review by the Board of Regents will be based on the record of 
the committee hearing, mid it will provide opportunity for argument, 
oral or written or both, by the principals at the hearing or by their 
representatives. The decisiun of the President will either be sustained, or 
the Board of Regents will return the ease to the President with specific 
written objections, 

b. if it is returned by the Board of Regents, the President niay refer it 
to the hearing committee to reconsider, taking. into account the stated 
objections and receiving new evidence if necessary, and to submit a final 
report to the Board of Regents. If evidence is taken, the faculty member 
sliall have the riglit to acadcniic due process accorded at earlier stages of 
the proceedinp, 

c. Tlie Board of Regents Will make a final decisia|i only after study of 
the committee's final report and in accordance with the principles 
ImpHcit in these procedures, which are desiped to protect the nglits of 
the individual as well as the integrity of the University, 

SUSPt^NSION ' 

Until the final decision concerning termination of employment has been 
reached, the faculty member svill not be suspended, or assigned to other 
duties in lieu of suspension, unless immediate harm to himself, herself, 
or others, or to the uperations of the University is threatened by 
continuance. A suspension of more than ten dfiys must be considered by 
the Faculty Status Committee, and its rect^mendations must be given 
serious consideration by the President. 
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11-RMiNAL SAl-AUV OR NU'liCl' 

If :ni appointment is tt^riiiiiuited for cliusc. n Inciilty member will receive 
his or hersulao in iiuiice iiuicci^rihiiice sviili the scliedulo .ot' muice listed 
in N(Hireuppointnicni. A taculty member willi tenure will receive one 
yenr's salary ur noiice> 

Tliis provision tor lerminLil notice or saiiiry may. not apply in the 
event that there has beei^^i Hnding hy the heariiig coinmitteu oT ccintiuet 
which juslinud dismissal ori grounds olMiitVactions (as distinguished from 
inctHnpetency in liandnn^ his posilion). On the reconimendatiun of the 
hearing committee, the ['resident, in deiermiiiing wliat if any puymcnts 
will be made beyond the eriective date uf dismissab may take into 
account the length and quality iM' service oC the laculiy nieuibcr. 

Terminal notice v>r sahiry applicable to termination based on llnancial 
exigency or elimiiuition (if hmctiou is governed liy ibc provisions given 
in I'ermituition under bxtraordiuary rircumsianees. 

COMPRNSATIiP OUTSiDK bLKViCE BY FACULT* MEMBKRS 

Washington State University encourageti worthwhile prolessionnl outside 
services, but it must be remembered that WSU is a statc-suppDrted 
histitutiun whose primary functlun is to render service in teaching, 
research, and extension to the people of tlic state. 'Whether tlie cost uf 
certain types of consultation or prolessional services should be borne by 
the Btate or paid by those seekrng the service depends upon the cirenrn^ 
stances of eacli case. ■ ^ 

Any employee niay, with the app^wal of his Principal Administrative 
Orncer. render service to any public agency in the state of Washington 
without compensation or may be required to render such service as a 
part of regular duties. Nti cumpensnlion, other than from the University, 
aiuiy be asked or accepted by any niculty meniber lur services tliat inuy , 
be riiquired by virtue of employment by the University. The employee Is 
to be reimbursed by the University for personal expense incurred. 

Fmployment by the University, unles| specifically designated other- 
wise, is full time. In assnniing such employment, a person is not at 
liberty to accept :my other employment or !o engage in any professional 
or business activity interfering with the discharge uf regular duties. 
Wliether sucli other employment or protessiuhal or business activity so 
interleres is to be determined by the Vice President Academic, acting - 
for the President, upon 'reconmiendation of tlie administrative officers 
cunccrned. 
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Tho fL)I|osving reguhitioiis rehitive to outside eniployment of u fncully 
niember tbr conipcnsaiion me n part of tho conditions of employment, 
except tluii regulations one to Hvu, incluf^ivu, do not apply to services 
pcrfbrmed outside the i^eriod u[ obligated Ncivicc to the University and 
. iiot involving the use of University (auiiilies: 

h Approval required. Under certain circumstances and svithin certnin 
limitations, a member of the lacuby may render outside service for 
compensiition beyond the scope ot^ prcscril^d duties. Tlie extent and 
nature of such service arc to be denned by the Vice Presfdent - 
Academic, in writing, after recommendntion of the department liead and 
dean or other/Principa} Administrativo Ol'llcer, 

2. Must nut inlcrfure svith orficial duties, if approved uutside emph)y"^ 
merit proves, contrary to expectntion, to interfereSvith omcial duties, 
the person thus employed either must seek an acceptable revision of the 
outside duties or must apply it)r leave of absence. 

3. Limif t{^ amount. . A taculty member may not accept, in any one 
academic year, outside employment involving personal compensation in 
excess of one fourth of th& annual salary. The restriction does not apply 
to such receipts as income from book royalties or from other sources 
not closely related to the amount of personal time and effort expended. 

4. Must be consistent with University interests. The nature of the 
employment undertaken must not detract from the prestige of the 
Univerrfty nor from the professional standing of the niculty member, A ' 
taculty member may not undertake outside employnient or service^ with 
or without compeiisation if, in the opiniun of the Vice President- 
Academic, it is Inconsistent svith the interests of the University. 

5. Solicitation proliibited. Outside service or consulting work may not 
be solicited by a faculty memben 

6. Use of facilities. University facilities may not',be used witliout ap^ 
proval in connection vvitji compensated outside service. Fees for such 
use may be determined by the dean or other Principal Administrative 
Officer in charge, with tlie approvaj of the President, or the Vice 
President-Academic acting for him. Tfie fee schedule must be filed widr 
the Controller. The employee authorized to use such facilities is respon- - 
sibie to the University ^fbr payment of such fees, 

7. University assumes no responsibility. The University assumes no re- 
sponsibility for the competence or performance of private professional 
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service rendcretl by n fiiculty nitnnber lor conipensalion lior niny uny 
sucli fuspoiisibility he hnplicd in any advertising, Orncial stutioiiuiy may 
not he used. 

8, No conipyiiJ^ation [or tutoring own sUidents, No coiupeiisalion rnay 
be accepted by a lauulty ineniber li)r special tutoring oT siudents in 
cuurscs that he or she teuclies, . 

USE OF NAMi; / . 

llie innnc, Washhigton State University, is tliu exclusive property of tlie 
institution uiid, ciinsequenily. should not' be used in support oT ciaiins 
or advertiseinents hy nny outside organisation witlioiit perniission of the 
President. Kesearch grants lYoiu cotninercial concerns are given iii 
accordance svitli a nienioranduni of understanding whicli states tliai the 
name of the University or any of iis departments sliall not be used in 
connection svUit advertising except by perhussioiu 

Faculty meiTibers publish a c<insiderable nunii?cr of reports in the 
iorm 'or bulletins, circuhirs, scientific articles, 'monographs, and books, 
sonic of which are copyrighted and others of which arc not. Material 
from such recogni/ed pidilicatiuns is. of course;, qiintahle. and proper 
recogiiition shoidd be ^ven both to the individunl author and to the 
institution in coiniection with quotatiuns. 

Official stationery may tint be used in connection with privately 
compensated outside service. No report or slatcinent relating to private 
consulting or other services may use the name of Washiiigton State 
University or be attributed to it. The use of ofncial titles^ for personal 
gain or publicity is not appropriate procedure. 

USE OF SECRETARIAL STAFF FOR PROFESSIONAL ^ ^ 
I*UBLICATIONS 

Faculty members may utilize the services of the secretarial staff of their 
respective departmeiUs to assist in the preparation of professional arti- 
cles, papers, reviews, ete., if such publieations arc not tor profit by the 
individiml iaeulty member, but such clerical assistance should not inter- 
fere with ofncial work. In the case of a textbook, laboratory manual, 
syllabus, or other publication for which the raculty member may receive 
finajiclal conipensatlon, the cost of preparation niust be borne entirely 
by the individual author. 
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RETIREMI^NT 



lU'HHl{MI'Nr ACI 

Sixty^rivc is iho normal ietirenien! agu at the University, tliniigh one 
nmy rcHre at the ago of 6^ wi[|! icdnced retircniuiil henefits, 
Rctlruniljnt for laciilty pcrsiiniiol whose ciiiploynicnt Is nn un 
actidemiu^year basis is cncciive June 16 following attainment of 
retiienient ape; retirement t\)r faculty or exempt perscMinel whose 
employment is on an annual basis is effeSive July 1 lollnwing 
attainment of reiirenient age. 

lu T!iu:N!i:NTsvsri:\i 

The Universily retirement systum lias been esiablishecl by the Board of 
Regenls uncier authority provided by luws uf tlic^suite of Wasiiington tor 
the purpose of providing retirement incomes and related benellts to 
employees. (For details on the reUrement system, see information avail- 
able from ihc Retireinent and hisur:yice OfilceO 

SALARY SCHEDULES 

The policy of ilte University is to pay, within the available means, 
salaries, comparable with those paid fcir similar service in the best 
lund-grant coMcgcs and universities. The University seeks to give teachers, 
research workers, and administruturs maximum opportunity for profes- 
sipnal careers by providing sound and equitable personnel policies and 
assurance of recognition of meritorious' performanee by, appropriate 
salary advancemeni. within financial and policy limitations. (See Annual 
Review, pages \ 27o0). 

A salary -scliedulu which indicates the range of faculty salaries in' 
effect "'(or uacli rank (calculated on an academic-year and an annual 
basis) is avaiiable ' to faculty members in ■ the ofHce' of the Vice 
President-Academic, 

Payment lor summer employnicnt will be at an agreed Hgure, which 
in no cascMnay exceed a niontlily rate of one ninth of the previous 
acudemic-year salary, Nurnially. total einpkiyment is limited to two 
uKinths. Salaries for fulUtinie summer session ieacliing tor the ciglit 
weeks' summer term are equal to two nintlis of the reguhir pay lor the 
academic year. Salaries for shorlcr periods of service are proportionate. 



PAYROLL PROCLDURES 



Ench employee sigjis an Ornployce's VVithlioldiiig Exeinption Certificate, 
Form W-4, us required by the United States Treasury Department, 
before being placed on the payrolL Ordinarily, a ruculiy apiiolntee will 
haye received this fornu together with n copy of the Faaiify Manual and 
tlie "Faculty Personnel Questionnaire'' prior to the start of employnient. 
The Form W4 is to be completed, si^ed, and returned promptly (o the 
=1 Payroll Office. Tlie social security number is a basic identifying number 
\ in the VVasliington State University pay roll system and must be shown 
on the Forjn W-4 if the emph)yee already has a number. Applications 
lor a social security number may be obtained in tlie Payroll Offii:C and 
submitted with the Form W4; nn employee will not be placed on the 
payroll until a social security number is received by the Payroll Office. 

Regular fulbtime faculty employees are ^irmally paid their annual 
salaries over a twelve-nionth period regurdlesrfof the period during wh.icli 
the sc*"ices are rendered, l^ss-tlian-full-tlmo faculty employees and all 
assist..!, are paid their salaries in installments during -lie period of 
service. Payment for armuai leave will be paid on tlu-i first puyiull 
followiiig the last day worked for annual faculty svho retire, resign, or 
terminate their employment. Academic-year faculty do not earn annual 
leave. 

An employee may sign an" authorization in the Payroll Office to have 
Ills check sent directly to one of the two qualined state depository 
banks in Pidlman, If no authorization is signed, the check will be mailed 
on the last working day of tli^'niontli to his home address. 

Washington State University is prohibited by state law fiom paying 
salary in advance. (For further information, see Biisuwss Policies and 
Frocach4res. distributed by the Vice President-Business and Finance.) 

PERSONNEL RECORDS 

\ 

A permanent cumulative personnel record is maintained in conndejitial 
fijes in the President's Office for each member of the faculty. Each tiew 
member of the faculty fills out a Faculty Personnel Quesfionnaire, thus 
. providing initial information for the file. Material submitted by deans 
and department heads, p&rtinent correspondence, and other information 
also , become part of the cumulative record. "AnVrtymous communications 
relating to faculty members are not made a part of the personnel files^ 
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FACULTY WORK LOAD 

Washington Stutc University dcics not spucificully prescribe a mininunn 
work loud fur uuc-h fjciilly monibcr, A taculiy mcinber Is. however, 
expected to provide u minimum of twelve lunirs nf direct instruciionnl 
services eiieh week ol^ the uppuintineiit period unless assigned research, 
extension, or adminisirutive. ^utics vvhich require a reduction- Such a 
reduction shall be made in prapurtion to the amount of lime required 
by these lunctions, Acljustnient of teaching loads becaiise of cbmniittee 
work Ls expected to he made only if a^ abnormai amount of time is 
required by. such service, rhc samu rephitions apply to the sunnner 
session as to the aeadeitiic year. 

The Vice President- Academic administers the policy dn work loads 
and should be consulted concerning any assignments and uctivides not 
consistent with the aAircmentioncd policy. 



FACULTY TIME AND ACTIVITY REPORTING ' 

* liach member of tha faculty is required to prepare a Faculty Uave 
Report in accordance with current institutional pohcies.^ Deans and 
department heads arc responsible for the accuracy of this report in- 
conformity with the prevailing instructions. 

EDUCATIONAL ADVANCEMENT OPPORTUNITIES 

The Board of Regents has appruved.a policy that hdNtime employees of 
Waslnngton State Unive;^ty may enroll, in no inore than six hours in 
any one semester or three hoiijs in any one summer term, with tuition 
and fees waived; hulf^time oinployees may enroll tor three iiours in any 
one semester or three hours in any one summer term. This rule appHes 
to total enrollment, not |o in-course work only ; ^research, thesis, and 
noneredit work are included in the maximum pern^tted in any semester 
or sumnier term/No exceptions are permitted to this policy. A person 
whose employment is on an annual basis- may make up time spent in 
course work by adjusting his or her work schedule with approval of the 
supervisor. 

A faculty member may audit eourses by presqjUing to the Registrar's 
OtTice written permission from the instructor. If approved by the Regis, 
trar, the faculty member will be issued a Visitor's Card. This card is not 
issned for laboratory courses. No fee is charged a faculty member for 
auditing courses, but credit is Hot allowed for audited courses. A person 
may not take a special examination for college credit in a courne that he 
or she lias audited. 
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■\ No member ui" the jliculty may receive a gruduati^Ulugree . froni 
Washington Siiite University. Fnctilty may eurn credits applicuble'; I'oj 
degrees at utlier ucudcniic institutions dr for personal enricliiiienl ori 
advuncemenl, UxeeptiunH to Mliis rule =may tie niade tor untemired 
faculty, but ihen only for eonip^Ung reasons, upon rcconunendation-cif 
llie Graduate Studies C'ununittee and approval 6( the President. (Pcrsuiir 
who hold facuhy status at the time of the enuctnient of this poUcy; 
Septeniber \S, and who are pursLiing advanced = degrees under 

present University poncy are permitted to continue,). ^ 

FACULTY RESEARCH AND OTHER SCHOLARLY AND ^ 
CREATIVE ACTIVITIES - ; . 

Mcnibcrs of the taeulty are encouraged to particifiate in researeh, rVvo 
general elassineatitins of researeh are recognized: ^ 

1. Directed roseareh. Lc, projects ufidertaken by die principul organized 
research units. = Metnbers of the stafls involved ftuiction under the 
policies of these units, 

2, Nondirected research, La>, investigations initiated and undertaken voh 
uutarily by Individuals or groups of individuals. Support of these investi- 
gations must be approved by the administrative ofncers concerned, but 
the investigations arc determined by the investigators themselves, 

INSTITUTIONAL GRANTS-IN-AID I'OR RLSHARCH 

.Members of the 1 acuity in all units are eligible to apply for grantSMn-aid, 
available Frorn general funds allocated by the Board of Regents to 
encourage and facilitate initiation of research projects. 

Apphcation for research assistance should be made on forms available 
from the Oftlce of Grant lind Research Development. Proposals are 
evaluated by the Grants^in-Aid ^SubconHnittees of the Research and Arts 
Commit tee ^ Money ni ay be requested for: 

L Sahiries of research assistants. 

2, Wages for technical ^ clerical, or other assistance. 

3, Travel expenses relating to the research project. 

4, Resoacch equmiuent and supplies iiot obtainable from departmental 
funds, ^ " , 

' 5. Other necessary items. 
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Assistance may be asked for rosearch carried out at any Ubrai^, in 
^ any labdratoiy. at in the field. Persona^ cumpensation to the applicant 
faculty member is a matter of regular salary consideration and may not 
be paid out of these, research fund.s. Awards are made by the Dean of 
jhe Graduate SchupKon tlie recommendation oj the subcommittees and 
after consuhation with the Research and Arts CDmmittee. 

REPORTS AND PUBLICATION 

Reports on progre^ niade during the period of the grant ara to be 
submitted to the Research and Arts Committee by individuals to whom 
grants are; made. Each pablication of research done under an institu^ 
tioiia! yant is to include oji acknowledgment as instructed in the letter 
of award. * • 

PROJIOT I UNPS I ROM qUTSlDE s6uRCl;S 

/nie ^University encourages individual investigators, d^artmentif, and 
ot^ier units to seek fihajicial support for research and otiier scholarly 
and creative activitiesTfom sources outside the funds ordinarily available 
to the lk)ard of Regents. Numerous organizations, governmwital units, 
and other agencies offer support for research programs. Demonstrated.' 
ability and rcco^ized professional standing of an individual or group 
conititute the must hnportant nieans of attracting financial assistance. 

Policiei and .procedures relative to projects supported by outside 
agencies have been estublished. A copy of these policies is included in 
Bumwss Micics and thjcadum, distributed by the Vice 'President- 
Dusiness and Finance, All proposals tbr= research, ncademic, scholarly, 
creative, instructionaL extension, and service activities require approval 
of the head of the department, the dean of the college , and the Dean of 
the Graduate^ School, to whom the autlidrity has been delegated toi 
pym% final University jipproval to all such proposals. Aid in 'tlie prepara^ 
tion of propo&ils to extefrml agencies is available tlirough the Ofnce of 
Grant and Research Development. Ikft^re an application Is forwarded to' 
an cxiernai agency, this office is responsible to ensure approval of all 
concerned units. 

Acceptance of any grant, gift, or contract resulting from such pro- 
posals iniist be approved and confirmed in writing by the Vice 
.President = llusiness and Finance, and copies of all pertinent documents 
must bo deposited svith liim and the dein concerned. 

PATENT POLICY 

Diuiiig the course of Uhiversity studies or research activities, lacidty 



members of Washington State University may "^f %f t^""'" ,f 
Sas" It is desirable In some cases to undertake the nhng^f applica- , 
tions for patents in cof|tectio„ with -these inventions an^ chsea^n„^ 
Securing a patent and granting licenses may provide mcome for further 

Universitv research. ^ 1.111 

-^he Bonrd of Repnts M^pproved an offldal patent pohcy. ando/ 
employees accept as a condition of imploymmt the terms and respmis^ 
Ms'paient policy. It is the responsibility of all unmedmc 
supervisors to advise employees of this cohdition of emplvyment. - 

Each employee, as a condition of employment, apees to assign to the 
University, or its asslpee(s), or to" the sponsoring agency, as required 
unier a| ements governing the work, any and aU patents ff^ 
she mafseek and/or obtain during University employment. -Each person 
ft^rthor'apees to execute such documents of.asslgnrnent to convey^ o 
the University, or its assisiee(s), all of the employee s n^t, tu e, and 
^Lest in and to said invention and any and all improvements Uiereto 
' made during employment of the employee by Uie ""'^"^f-'/^B^^" 
^th afl applications for patents made by the employee^and all patents 
ha eafter ^nted on said invention or improvements thereto; and ubj 
SStly m do all thinp "that may be reasonably rec^.red to assist all 
aslpiees in obtaining, protecting, and maintaining such patent n^t 

Inee premature pubUcation.. public use, or disclosure " .» =°"«P^; 
an invention, or an improvement thereto may jeopardize the rights 
o? thT^ployee and the University, or its assignee(s). to secure patent 
pro ection the employee agrees that there shall be no publicity concern- 
S^g said conception, invention, or any improv«nent ther^o untd after 
Sl^of patenf application in the United StateAPotent OfUce disclosing 
^^ S'lwemion or improvement. All pubUcity, public reports, mterviev^ 
nl releases, speeches, public disclosures., or Pf •=^;^«'"-f-^°'^ 
said invention or improvement subsequent to such nimg shall have prior 
clearance in writing from the University, or its assignee(s). 

ST^culty miber who believes he has a patentable disco^ry mus^ 
prepa^a formal Disclosure of the conception and refer this to the 
pS Commiiie. for action. (For further details on patent pro«dures, 
^ l^ik^nmtlon available from the Office of the Vice President=Businesy 

Irived from patents is used for advandng the researd. 
act^k^ of the unit of the University responsible for such incom4, 
cS">at revenues clearly In excess of the reasomible ri^ds f^^- 
rkt unit shall be subject to reallocation by the Regent on 
. "^nmendath,n of the President. As a matter °f P-;^^^^^^^; ^ 
an invention is assigned to Research Corporation. Tlic Battelle Wvelop 
Srporatidn, or other firms with which the ^f^^^f^J^^ 
\ for patenting, the Inventor(s) will receive a percentage of the rfayalt.es. 
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\Vfidre an invention, is aligned to the University, the University will 
negotiate a division of income. - 

S^S^n.^^^"^'' INVOLVEMENT AND RESIDUAL RIGHTS 1n 
FILMS, VIDEOTAfJES. AND OTHER INSTRUCTIONAL MEDIA 

Wasliington State University „,ay transmit or reproduce by television 

M^nZ °' 8="""' "i""butIon..„ews'and gener i 

"^anon-pr^jpams prepared hy WSU „n whfch faculty member have. 

Z^ht 7'V""-""'u"" " ^S^'^^'"^"' between the re^ 

Vh, Pr.s.dent-Academ,c. (Por details on those policies and prc^eLes, 
sec information available from the Vice Presidont,-=Academic,r 



ACADEMIC FREEDOM 



NotWng in the patent ptilicy nor the instructional media policy sliaij be 
construed as abridging a faculty member's academic freedom 'i„ ,h 
classroonu ' \- 

LIABILITY ' ' 

Faculty members shoiUd be aware that they iuid/or the University may 
be held liable in the event of copyrigtit or defamation .actions. 

FACULTY AND STAFF TRAVEL 

Authorised travel by University employees is suyect to state regulations 
^d to such budgetary and travel regulations as are established by the 
University, as well as by certain units tliereof. Expense of travel not 
within the scope of these regulations will not be reimbursed from 
University funds nor from any funds administered by it. For purposes of 
thoj r^gulaUons. -In-State Travel" includes only travel within L state 

Travel authprizatlon forms should be submitted to Uio PrinciDal 
Administrative Ofncer via channels established by die respective units 
lor the contemplated travel by all employees. 

For Imbility determination, it is required that a travel authoriEatJon 
be on file in an appropriate central ofnce for every trip In connection 
with University business, whether or not there will be any cost to WSU. 
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Applicant TRAVf-L - , 

It is occasion^iiy import-int that potential faculty nieinbers be invited to 
the, campus for interviews, A rcconimendutinn fiir euch^such visft is to 
be subniiited either to the I'resident ur tu the Vice President ^Academic 
on t^e regular travel authurization luriiL FoUow^iig apprimd uf this 
recommendation, the invitation to come to the canipus should be sent 
by the deparimeiSt head^ dean, or director concerned, Jt should inelude 
a statement that travel expenses will be reimbursed only for round-trip, 
tourist air fare/(F^)r deiailed information^ about travel regulations, con- 
suit Bumess Policws^mi l^iwcdurcs. distributed by the Vice President- 
Business and Finance,) 



INSURANCE 

Tlie University provides group medical insurance programs, a salar>' 
continuation insurance prograni, and a life and accidental death and 
dismeniberment progranu All full-time eniploye<es, as well as part-time 
employees working at leasi'^.20 hours per week in a regular position 
eligible for the retirement program, may participate, The^ industrial 
insurance and" medicaraid prpgrams of the state cover every emplpyee. 
(Consult the Retirement and Insurance OfHce lor details of these pro- 
grams,) 

INSTITUTIUNAL LIAiilLn Y INSURANCl- 

Tlie University carries a form of liability insurance which covers the 
liability of each individual faculty member actiiig within the scope of his 
or her duty while representing Washington State University, except for i 
actions involving their indiyiduwl automotive vehicles: limited llbi»l, 
slander, false arrest, and malicitius prosecution; and for actions one 
against^ anothei, Tliis statement is fur inrorniation purposes; Uie policy, 
provisions apply In each ^ase. (Consult the Retirement and Insurance 
Office for policy provisions.) 
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SECT ION FIVE 



Revision of Preceding Sections 

Revision of the preceding sections of this Facutfy hfanuai may be 
proposed by any unit of the University or by any member or froup of 
members of the fnculty. All proposals shall be submit ted in witing to 
the Senate Faculty Affairs Cominittee or to the Faculty Status Com- 
mittee for study and review. A copy shall also be submitted, to Uie 
President for his information and po^ible referral to the Prineipal 
Administrative Officers for review. Recommendations for revisions shall 
be submitted by the Faculty Affairs Committee or the Faculty Status^ 
Committee to the University Senate for consideration and action. The 
University Senate shall submit its recommendations to the President, 
who has final responsibility, as delepted by the Board of Regfnti, for 
revisions or chanps in the Facuffy^iamtaL 
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SECTION SIX 



Business Procedures* 



BUDGETS ' . 

During the spring of each evcn^numbercd yenr, the Umversity^s Budget 
Goniniittee reviesvs the financial needs of the Institution and mibmifs u 
reconimended biennial budget to the. President for his uppmval and for 
the approval of the Board of Regents, On or before the aillowing 
September 1, a biennial Budget is suUinittcd by ihe^ Board of llegpnts to 
the Govenior of the state svho reviesvs it and prepares his recommenda- 
tions for the attention of the Le^slature. ' ' 

Program and depurtmenlai allocations within the liniits of available 
funds and based on actions of the Budget Commntee are made annualiy 
after nwiew by concerned adininistr;iiors, the Vice 'President Academic, 
the President, and the Bonrd of Rc^nts. * 

EQUIPMENT 

Ail equipment purchased by or given to the Ijniverslty or to one of its 
departments is the property of Washingttin State University, and imt the 
property of a department or other unit. Priority in the use of a piece ofr 
etjuipmeni ordinarily is in the dcpaitnient that purchased it out of its 
department funds. No individual has any proprietary interest in property ^ 
of the University, nor are University buildings avuilable for the permanent' 
or continuing storage, of employee personal pr<*perty^ not used in oftleial 
operations, j'rojKrty continuously stored in University buildings is 
presumed to be state property. Department haads and Principal 
Adniinistrative ofncers are responsible l\)r maintairiing inventories of 
equipment and are the custodians of the property assigned tn 



*For detailed description of business procedures^ see ihishwss Ihlicws 
and I¥(fcvdttres, distributed by the Vice Presideitt Jhisine^^ and Pinance. 
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their respective units. University fquipment may not be borrowed by or 
loaned to an individual for private use. The Controller is authorised to 
rent certain iteniii of cqiiipnicnt at times not needed in University 
operations. ■ = 

PURCHASING . . ' 

All purchasoi by any unit of tiie University must be arranged throu^ 
the Division of Ihirchasing prior to acquisition of the nierchandise or 
equipment by the University or by one of its enlployees. Forms as 
ftirnished by the Purchasing Manager niu^t be used to place purehase 
^ orders. Purchasing procedures are prescribed by state law and regulation 
and must be observed by all units of the University. The acquisition or 
custody, of property not covered by nurmal purchasiug procedure should 
be reported to the Vice PresiSeni Dusiriess and Finance/ 

CASH RECEIVED BY EMPLOYEES OUTSIDE CONTROLLER S ^ 
OFFICE 

Except for those departments traditionally considered as vendor depart- 
ments, no department can «sell goods or services to students, employees, 
otiier departments* or the general public Nvithout obtaining specific 

= uuthority from the Assistant Vice President- Finance, The procedures 
tor handling cash sales must be coprdinated with the Controller. Wash- 
ington State University Receipt/Invoices or other regeipts or invoice 
documents approvf^d by the Controller must be used by all departments 
to" record payments or charges "immediately upon receipt. All payments 
made to employees handling accounts and sales of produce, poultry, , 

^ trees, and otiier property of the Univemty, or for which the University 
is responsible, are to be deposited in t^ within a week with the Oftlce 
of the Controller, Cash, checks, or other; f^yments totaling SlOO.Od or 
more i\iQ to be deposited daily, Tlie departnicnt must be responsible for 
prf^viding adeqiiate safeguards for cash. , , 

(Departments may make charge sales only when authorized by the 
Office of the Controller.) 

APPROVAL OF CONTRACTS AND MEMORANDA OF 
AGREEMENTS 

Tfie Vice President- Business and Finance, or his designee the Assistant 
Vice President -Finance, is the contracting officer for the University, 
liich agreement or urrangcmcnt that any unit of the University or any 
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employee 'wishes to enter into which, if made, would commit the 
Umlversity to any obligation, financial or otherwise, must be reduced to 
a fornial written instrument in the form of a contract or memorandum 
of .agreement. These contracts or Wmoranda^ of agreement must be 
approved and sigied by the Assistant Vice Pjesident-Finance, A person 
Ashing to negotiate such an apeement should, with the approval of his 
dean or director, discuss it in principle with the Assistant Vice 
President-Finance in advance or at least m the early stages of negotia- 
tion. A sufficient number, of copies of each proposed contract or 
memorandum of apeement should be rtiuted to the Assistant Vice 
ftesident-Finarice to permit the retention of one 'copy in the perma- 
nent contract files. (See pages 6344, policies for Faculty Research and 
Scholarly Activities^ ^ 



BONDING OF EMPLOYEES ^ 

Every member of the faculty and staff is bonded in the amount of 
$100,000.00 as an employee of the state^; of Washington; It is not 
conastent with University policy for any employee to handle funds for 
any other organization as a part of liis duties as a University employee. 
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